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1. Mecro nucuumiauHbl (MoayJisi) B crpykrype OOII

Hucnummuaa b1.B.JIB.04.01 «tOpuanyeckoe nokymeHToBeneHue» otHocutcs kK dactu OOIT
Hanpasnenus noarorosku 40.03.01 FOpucnpynenuus, HanpaBieHHOCTS (po¢duiib) YToJI0BHOE MPABO

u npouecc, popmMupyeMoit yyacTHUKaMU 00pa30BaTeIbHbIX OTHOLLICHHH.

JlucuumiiiHa TpelHa3HadeHa s OCBOCHUS CTYACHTaMU O4YHOH (opMBbl OOydYeHHUs B
4 cemecTpe, CTyJIGHTaAMU OYHO-3a09HON (OpMBbI OOyUeHHsI — B 4 ceMecTpe CTyAeHTaMHu 3a049HON (op-

MBI 00yueHHs — B 4 cemecTpe (IIpH ycIoBUU €€ BEIOOpA CTYIEHTOM).

2. Ilnanupyemble pe3yJibTAThl 00y4YeHHS] MO JAWCUMILIMHE, COOTHECEHHbIe C NMJAHHpYe-
MBIMH pe3yJIbTATAMHU OCBOEHHsI 00pa30BaTeIbHON MPOrpaMMbl (KOMIETEHIUSIMA M UHIUKATO-

PaMH JOCTHKEHHSI KOMIETeH M)

DopmupyeMble

Inanupyembie pe3yabTaThl 00y4YeHHUS MO THCHUILIHHE (MOTY-
JIK0), B COOTBETCTBUH

HaumenoBanue
KOMIeTeHIUHU (KOJ, € MHIUKATOPOM JAOCTHKEHHs] KOMIIeTeHIIMI
OLICHOYHOT 0 Cpea-
coJeprkaHne KOMIIe- HNuauxarop qocTHzkeHUs Pe3yabTaThl 00yueHuUst crBa
TCHIIUH) KOMIIeTeHIIuI 10 AMCIMILIHHE
(xo[, conepkaHre MHINKATOPA) (IecKpHUNTOPHI KOMITETCHIIHN)
YK-1. Cnocoben NVYK-1.1. AranmsupyeT cuTya- | 3HATh: OCHOBBI KDUTHIECKOTO TectupoBanue

OCYULIECTBJIATH MO-
HCK, KpUTHUECKUH
aHaJIN3 U CUHTE3
nHpopmanuu, npu-
MEHSATH CUCTEMHBIHN
MIOAXOJI IS pete-
HMSI ITIOCTaBJIEHHBIX
3a1a4

IO KaK CUCTEMY, BBISABIIAA €C
0a30BEIC COCTaBJIAOIIHUE U CBA-
31 MCKAY HUMU

aHalIn3a U CUHTEC3a I/IH(I)OpMa-
Oru.

YMmerh: BBIACIATDH 0a30BEIC CO-
CTaBJIAOIIHEC ITOCTABJICHHBIX
3aaady.

Buaagern: MeToamMu aHanu3a u
CHHTE3a B pCIICHUN cuTyauuﬁ.

KonrponbHble 3a1a-
HUSA

YuebHo-
HCCIIEI0BATENLCKHE
pedepaTuBHBIE  pa-
OOTEI

NYK-1.2. Onpenensert, uHTEp-
NIPETUPYET U PAHKUPYET UH-
dbopmarmto, TpedOyeMyro s
PpeLICHUSI TOCTABICHHOM 3a1a9u

3HaTh: OCHOBHBIE XapaKTepH-
CTHUKHU MH(pOpMaIu 1 TpeboBa-
HUS, IPEIBSIBISIEMbIC K HEH.
YMeTh: KpUTHYECKH pabOTaTh
¢ uH(pOpMaIHei.

Baaaernb: criocoOHOCTEIO ompe-
JeJATh, HHTEPIPETUPOBATE U
paHXHUPOBaTh HHPOPMALHIO.

TectupoBanue
Konrtpossusie 3ana-
HUS

Y4ebHO-
HCCIIE0BATEIbCKHIE
pedeparuBHBIE  pa-
0OTHI

NYK-1.3. OcymecTBusier mo-
UCK UHGOPMAIIUHU IS PETISHUS
MOCTaBJIEHHOM 3aJlayu Mo pas-
JIMYHBIM THITaM 3alPOCOB, KPH-
TUYECKH OLIEHUBAs HAJIEKHOCTh
HCTOYHHKOB MH(pOpMaUU

3HaTh: HCTOYHUKU HH(OpMa-
UM, TpeOyeMoii /I pereHus
IIOCTaBJICHHOU 3aJ1a4M.

YMeThb: UCTIONB30BaTh Pa3iny-
HBIE TUITHI TIOMCKOBBIX 3aMpo-
COB.

Baapersb: criocoGHOCTBIO MTOMC-
Ka HHPOPMAIIHL.

TectupoBanue
Kontpossusie 3ana-
HUS

VY4ebHO-
HCCIIeI0BATEIbCKHIE
pedepaTuBHBIE  pa-
0OTHI

NYK-1.4. Tlpu 06paboTKe UH-
(dopmaruu oTIH9IaeT (GaKTH OT
MHEHUH, UHTepIpeTaLuii, ole-
HOK, ()OpMHpYET COOCTBEHHBIE
MHEHUS U CY>K/I€HHS, apTyMeH-
THUPYET CBOU BBIBOJIBI M TOUKY
3peHust

3HaTh: OCHOBHEIC pasaninsa
MCKIAY (I)aKTaMI/I, MHCHUAMU,

HUHTCPIIPpETAlUAMU U OLICHKAMU.

YMmerb: hopmupoBats coo-
CTBEHHOE MHEHHE O (haKTax,
MHEHHSX, HHTEPIPETALUIX U
OlLIeHKax nHpopmanu.
Baapers: ciocoGHOCTBIO (hop-
MHUPOBAaTh U apT'yMEHTUPOBATh
CBOH BBIBOJIbI U CYIK/ICHHSI.

TectupoBanue
KonTponbHble 3a7a-
HUS

VY4ebHo-
HCCIIeI0BaTEIbCKUE
pedeparuBHBIE  pa-
60THI

NVYK-1.5. PaccmaTtpuBaet u
IIpeyIaraeT BO3MO)KHBIE BapHu-
aHTHI PELICHHS NOCTaBICHHON
3aJauu, OLICHUBAs X JOCTOMH-
CTBa U HEJJOCTAaTKH

3HaTh: BO3MOXHBIE BAPHAHTHI
PeIIeHHs] THIMYHBIX 3a/1a4.
YMerb: 000CHOBBIBATh BapHaH-
TBI PEIICHUH TOCTABJICHHBIX
3a7a4.

Baagersb: criocoOOHOCTBIO TIpeI-
Jlarath BAPUAHTHI PELICHUS [0~
CTaBJIEHHOM 3a7a4d U OLIEHHU-
BaTh UX JJOCTOMHCTBA U HEO-

TectupoBanue
KoHnTponbnble 3ana-
HUS

VYuebHo-
UCCIIEI0BATEIbCKHE
pedeparuBHBIE  pa-
60TBI




CTaTKH.

[IK-8. Crocoben
MIPaBUIBHO U MTOJTHO
OTpaXkaTh pe3yJbTa-
THIMPO(HECCHOHAIb-
HOW JICATCIILHOCTH B
FOPUIUYECKON U
WHOUJOKYMCHTAIUH

UIIK-8.1. TloarorasiuBaer ma-
KET JOKYMEHTOB B paMKax II0-

3HaTh: 0COOEHHOCTH COCTAaBJIE-
HUS CIIyKCOHOU JOKyMEHTAIUN

TectupoBanue
Konrtponbable 3ama-

CTaBJIEHHON3a/1a41 YMeTh: MPaBUILHO U MTOJTHO HUS
COCTaBJIAITh CITY’KEOHBIE TOKY- VYuebHo-
MEHTBI HCCIIeI0BaTEIbCKUE
Buragerb: MeToquKoOi cocTaB- pedeparuBHBIE  pa-
JICHUS] HTHCTPYKTHBHO- 60TBI
PpacIopsIIUTENbHBIX, CIPABOY-
HBIX, OTIEPaTHUBHBIX M OpraHU3a-
IIMOHHBIX JOKYMEHTOB

UIIK-8.2. [oxrorasmuBaer | 3HATh: 0COOCHHOCTH MOATO- TectupoBanue

CIPaBKH U MPOTOKOJIBI MO HTO-
ram COBELIaHUM UIIEPETOBOPOB

TOBKH CIIPaBOK U

IIPOTOKOJIOB T10 UTOTaM COBE-
IaHuHN 1

TIePEroBOpoB

YMerTh: IOAroTaBInBaTh
CIIPAaBKHU U

MPOTOKOJIBI 110 UTOT'aM COBella-
HUM U

TIePEroBOPOB

Baagern: ciocobamu moaro-
TOBKH CIIPaBOK U

MIPOTOKOJIBI 110 UTOT'aM COBELIa-
HUH 1

NIEPErOBOPOB B IOPUINUYECKOM
JIOKYMEHTHUPOBAaHUE

KonTponbnsle 3ana-
HUSA

YuebHo-
HCCIIEIOBATENILCKHE
pedepaTuBHBIE  pa-
0O0TEI

UIIK-8.3. Bexnet
JOKyMEHTO000pOT
OpraHu3aliu

3HaTh: CrIOCOOBI BEACHHS J0-
KYMEHT0000pOTa OpraHu3aIui
Ymern: BeeHUE JOKYMEHTO-
00opoTa B OpraHu3aluu
Baanmers: criocobamu J0KyMEH-
TO00OPOTa B OpraHU3aluy B
paMKax IPUANICCKOM JIOKY-
MEHTHUPOBaHHE

TectupoBanue
Konrtpossusie 3ana-
HUS

VY4ebHo-
HCCIIEI0BATEIbCKHIE
pedepaTuBHBIE  pa-
0OTHI

HIIK-8.4. 3naeT HHCTPYKUUIO
TI0 Cy/1Ie0HOMY JICIIOTIPOU3BO/-
CTBY

3HaTh: HHCTPYKIHUIO IO CyAeO-
HOMY/ICJIOTIPOM3BOJICTBY
YMerb: IpUMEHITH HHCTPYK-
[UIO TI0 CYACOHOMYICIOTIPOH3-
BOJICTBY

Baaners: HaBbIKAMU UHCTPYK-
IIUU 110 CyIeOHOMYIETIONIPOU3-
BOJICTBY

TectupoBanue
KonTponbHble 3ama-
HUS

VYuebHo-
HCCIIeI0BaTEIbCKUE
pedeparuBHble  pa-
60THI

HIIK-8.5. OcymiecTBiser co-
CTaBJICHUETIPOIIECCYATbHBIX
JIOKYMEHTOB

3HAaTh: OCYIIECTBICHHUE CO-
CTaBJIEHUETIPOLECCYAIbHBIX
JIOKYMEHTOB

YMeThb: BBIIOJIHATH OCYILIECTB-
JICHHE U COCTABJICHUEIIPOIIEC-
CyaJIbHBIX JJOKYyMEHTOB
Baagers: HaBbIKaMU OCYILIECTB-
JIEHHsI COCTaBJICHMSI TIPOLIECCY-
AJBHBIX JOKYMEHTOB B FOPH/IH-
YECKOM JIOKYMEHTOBEJIEHUE

TectupoBanue
Kontposnsusie 3ana-
HUS

VY4ebHO-
HCCIIE0BATEIbCKHE
pedeparuBHBIE  pa-
0OTHI

WNIIK-8.6. ITonrorasnuBaer
IIPOEKTHI NMCbMEHHBIX 3aKIIIO-
YEHM 110 IPaBOBBIMBOIIPOCAM

3uath: [ToAr0TOBKY MPOEKTOB
MMMCHhMEHHBIX 3aKIIOYSHUH 110
MIPaBOBBIMBOIIPOCAM

YMeTh: BHITIOIHITH TPOEKTHI
MMMCHhMEHHBIX 3aKIIOYSHUH 110
MIPaBOBBIMBOIIPOCAM

Baagern: HaBbIKaMU MOATOTOB-
KU [IPOEKTOB MUCHbMEHHBIX 3a-
KJIFOYEHUH 110 PaBOBBIMBOIIPO-
cam

TectupoBanue
KoHnTponbnble 3ana-
HUS

Y4ebHO-
HCCIIeI0BATEIHCKIE
pedepatuBHble  pa-
0OTHI




3. CTpykTypa u cojep:kaHue JUCHUILINHBI

3.1. CTpyKTypa THCHUNIMHBI

oyHad (bopMa OYHO-3a09YHadA 3a04YHad (l)opMa
TpynoeMkocTh 00y4eHus dopma o0y4eHust
o0y4eHHUs
O01mas Tpy10eMKOCTh 2 3.e. 2 3.e. 2 3.e.
9acoB M0 Y4eOHOMY TUTaHY, U3 HUX 72 72 72
‘ KonraxkTHas paﬁoTa, B TOM YHMCJIC. ayJUTOPHBIC 3aHATHA:
— 3aHATHS JEKIIMOHHOTO TUIIA 14 4 2
— 3aHSATUSL CEMHUHAPCKOr0 THIIA 14 4 2
— KOHTPOJIb CAMOCTOSITEIIbHOM padoThl | 1 1 1
HpOMe)KyTO‘IHaﬂ aTrecranus
3a4€T
CamocrosiTejibHasi pa6oTa 43 63 63
3.2. Conepxxanue QTMCUUIITHHBI
KonrakTHast padora CamocroniTejbHAs
(paboTra BO B3auMojeiicTBUM padora
¢ mpernojaaBareyiemM), odyuaromerocs,
Yachl, U3 HUX 4yachl, B IEPHOJ
3ausTus =
. CeMHHAPCKOro THMNa = ’5 =
Haumenosanue Bcero E (B T.4. TeKymHMii KOH- g F 8 E‘
pasneos (P) (4achl) = o TPOJIb YCIIEBAEMOCTH) 2 o] = E £ g
ot
uau tem (T) = o 2 S E g £ Z 5
JMUCHHUTIIHHBI (MOJLYJIst), = = 2 %z = ZS'g % E %
3 < 23 = 2 2 5 a S5 e
A = s 5 B S = = 2 s =
i Z £EE 58 = S 5 =
®opma(bl) NPOMEKYTOUHOM = = R = 3 =
Y S ¥ g" g 51 = %
aTTecTaluu = Sl S 5 =3
= < S
110 JUCHUILINHE = = &
3 g 3 3 3 3 3
= g = o = = =
g g g 5 5 g =y
2| = ‘B 2| = g = g = 3 = 2 =
o < q [<e] < [sg] < [ag] < (o] < ae) <
s| ol 85| 4132 B 3|2 B3 2 |3 & g 3| 2 &
=l Z| Z| = | d = z| Z| =| = 2| 2| 2| 2| = = & =| E| 2
| F| Q| F| A EF| Fl g F| El g F| £l | F Fl g E| E| 8
Sl Ol m»m| O ad Ol Ol »| Ol Ol A O]l Ol »n | Ol Ol »l O O »
Tema 1 Ocnoguvie nonamus 7 8 8 2 11l1 s 7| 7
u mepmunonozusn J/10Y.
Tema 2. Opzanusayuonno-
pacnopaoumenshble 00Ky- 7 8 8 2 |1 51717
MeHmbl
Tema 3. ﬂokymenmupoeanueu 9 8 7 ) 1l 2 P P
mMpPyo06bIX NPAGOOMHOUIEHUT
Tema 4. /lokymenmut no 9 8 8 ) ) 1 s 732
JUYHOMY COCINAgY
Tema 5. Opzanusauusn pado- 9 8 3 ) 2ol 111 s | 7 [
mbl ¢ OOKyMeHmamu
Tema 6. Opzanusauusn u 0o-
Kymenmupoeanue padomult ¢ 9 8 7 2 2 |1 51 71| 7
odpaweHuaAMU 2parx@coan
Tema 7. Obpabomka oen ons 9 7 g ) i - s 7| 7
nocnedyoue2o0 XpaHeHus
Tema 8. Ilpasuna popmupo- 6 8 7 ) | al 717
6anUsA 3AKOHOOAM ENIbHBIX




aKkmoe

Tema 9. Cmpyxkmypnoie npa-
8UIA COCMABICHUA 3AKOHO- 4 8 8 111] 2 1 4 7
oamenvHbIX AKMO8

B ToM umciie Tekymuii KoOH-

TPOJIb
3aver 4 4
HUTOIo 1/ 7 1/ 14 | 8| 4] 14 8 4 1 1 1 4 3 63

Texymui KOHTPOJIb YCIIEBAEMOCTH PEAU3YETCs B paMKaxX 3aHATUN CEMUHAPCKOIO TUIIA.
4. Y4yeOHO-MeTOAMYECKHE O0ecledeHHe CAMOCTOSATEeIbHOI padoThl CTYIeHTOB

CamocTrosTenpHas paboTa SBISETCS BAXKHEHUINEH COCTaBHOW YacThIO y4eOHOro Ipoliecca U
00SI3aHHOCTBIO KaXKIOTO CTY/ICHTA.

Jns obecnieyeHHsi CaMOCTOSITEIILHOW Pa0OThl OOYYaIOIIMXCs HMCIIOJIB3YETCS AJICKTPOHHBIH
yIpaBJIsIeMbIii Kypc «Opuanueckoe JTOKYMEHTOBEICHHEY (https://e-
learning.unn.ru/course/view.php?id=9940), co3aganHblii B cucteme aiekTpoHHOro oOyuenus HHIY
https://e-learning.unn.ru/.

CamocrosiTenbHas padoTa CTY/ICHTOB COCTOUT B MPOPAOOTKE TEOPETHUECKOrO MaTepuala, Bbi-
MOJIHEHHH CaMOCTOSITEIIbHBIX 3aIaHU B KOHIIE KAXKOTO MPAKTHYECKOTO 3aHSATHS M BBITOJIHCHUN BHE-
ay/JIMTOPHBIX CAMOCTOSTEIILHBIX 3aJJaHUH (IOMAITHUE 33a]JaHUs U JOMOJHUTEIbHBIC 33/IaHUsI 110 YTIy0-
JICHHOMY M3YUYCHHIO pa3/iesioB AUCHUIUIAHBI). K caMocTosTeIbHOM paboTe CTYIEHTOB OTHOCHTCS TO/I-
rOTOBKA K MPOMEKYTOUYHOM aTTECTAIHH.

®opMBbI CAMOCTOATEIBLHOH PadOTHI

- 4YTE€HHE U KOHCIEKTUPOBaHHE TEKCTOB (Y4€OHMKOB, NEPBOMCTOYHHUKOB, JIONOJHUTEIbHOM
JIUTEPATYypPHl);

- aHanuTH4yecKkass oO0paboTKa TEKCTOB (aHHOTUPOBAaHME, pELEH3UpOBaHME, pedepupoBaHue,
cOOp JaHHBIX JUISI UCTIOIB30BAHUS B MPO(ECCHOHAIBHON JESITEIHPHOCTH METOJO0B HAYYHOTO HCCIIEN0-
BaHMS U JIp.);

- MOJArOTOBKA COOOIIEHUH U JI0KJIAJ0B K BHICTYIUICHHUIO Ha 3aHATHH;

- BBINIOJIHEHUE KOHTPOJIBHBIX 3aJaHHI;

- HamuMcaHue y4eOHO-HUCCIe0BATEIbCKUX pePepaTUBHBIX PadoT.

MeTtoanueckne peKoMeHIalHN K CAMOCTOSITeIbHOI padoTe

MeToauyeckue peKOMEeHAAIMH 10 MOATOTOBKE K 3aHATHAM CEMHHAPCKOT0 THUNA

[TonroroBka K 3aHATHSIM CEMHUHAPCKOTO TUMA (MPAKTUYECKUM 3aHATUSM) — TPaIUIIMOHHAS
dbopma camoCTOSATETBHON PadOThl OOYYAIONIMXCS, BKJIIOYAET OTPabOTKY JIEKIIMOHHOTO Marepuala,
M3Y4YEeHHE PEKOMEHIOBaHHOU JTUTEPaTyphl, KOHCTIEKTUPOBAHUE MPEJI0KEHHBIX HCTOUHUKOB.

[TonroroBka K onmpocy, MPOBOJUMOMY B paMKaX MPAaKTUYECKOTO 3aHATUS, TPeOyeT ysICHEHUSd
BOIIPOCOB, BHIHECEHHBIX Ha KOHKPETHOE 3aHATHE, MOATOTOBKHU BBICTYIICHUH, TTOBTOPEHUS OCHOBHBIX
TEPMHUHOB, 3aIOMUHAaHUS POPMYI U aJITOPUTMOB.

Ha mpakTudeckux 3aHATHSIX paccMaTpUBAIOTCA HauOoliee Ba)KHBIC, CYIIECTBEHHBIC, CIIOKHBIC
BOIIPOCHI, KOTOPBIE, KaK CBUICTEILCTBYET MPEIO0IaBaTeIbCKas MpakTHKa, Haubojee TPYAHO yCBaWBa-
I0TCA CTyJIeHTaMH. [ 0OTOBUTHCS K IPAKTHUECKUM 3aHATHUSAM HEOOXOUMO 3a01arOBPEeMEHHO.

Iloocomoska Kk ceMuHapcKum (MpaKxmudeckum) 3aHamusim eKuoyaem 6 ceos:

e 00s3aTeNbHOE O3HAKOMIICHHE C IMJIAHOM MPAKTUYECKOTO 3aHSITHSI, B KOTOPOM COJEpPIKATCS
OCHOBHBIE BOIIPOCHI, BHIHOCUMBIE Ha 00CYKICHUE;

® U3yYeHHE KOHCIIEKTOB JICKIMI, COOTBETCTBYIOIIMX pa3ieiioB ydeOHUKA, y4eOHOTO MOCO-
6I/I$[, COZACPpKaHNA PEKOMCHIOBAHHBIX HOPMATHUBHBIX ITPABOBEIX aAKTOB;

®  U3yYeHHE JOIMOJHUTEIBHON JIMTEPATYPHI MO TEME MPAKTUYECKOTO 3aHATHS C 00s3aTellb-



HBIM KOHCIIEKTUPOBAHHEM MaTepuaia, KOTOPhIM MOHAT00UTCS PU OOCYKACHUH HA CEMHHApE.

Homnume, umo Heobx00uUMo:

® BBINKMCATH OCHOBHBIC TEPMHUHBI U 3aIIOMHHUTD WX JIEDUHUINY;

®  3aMCHIBATh BO3HHUKIIKE BO BPEMs CAMOCTOSTEIBHOM padOThl ¢ YYeOHMKAMH U HAyIHOMN
JIUTEPATyPhI BOIIPOCHI, YTOOBI 3aTEM Ha CEMHUHAPE IMOJTYYUTh Ha HUX OTBETHI;

® UMETh MPOJYMAHHBIE M APTYMEHTUPOBAHO OOOCHOBaHHBIC (HOPMYIHPOBKUA COOCTBEHHOM
MO3UIUH 110 KaXXJI0MY BOIIPOCY IJIaHa MPAKTUYECKOTO 3aHSITHS,

e oOpamarhCcs 3a KOHCYJbTAIlMEH K IPEnoJaBaTelIi0 MPH BO3HUKHOBEHWHU 3aTPYIHECHUN B
OCBOCHHUH MaTepHuaia PaKTHIeCKOH pabOoTHI.

BricTynneHne Ha MPaKTUYECKUX 3aHITHSIX JODKHO YOBIETBOPSTH CISAYIONUM TPEOOBAHUSIM:
B BBICTYIUICHUHU HM3JIaralOTCsl TEOPETUUYCCKUE MOJXO0/IbI K PACCMAaTPUBAEMOMY BOIPOCY, JTACTCS aHATIU3
MIPUHIIMIIOB, 3aKOHOB, TIOHATHUH W KAaTETOPHI; TCOPETUUYECKUE TIOJIOKEHHUS MOAKPEIUISIOTCS (haKTaMu,
MIPUMEPaMH, BBICTYIICHUE JIOJDKHO OBITh apryMEHTHpPOBaHHBIM. J[j1s1 Oosiee yriyOJICHHOTO U3YYCHHS
BOIIPOCOB PEKOMEH/IYETCS KOHCTIEKTHPOBAHNE OCHOBHOMW U IOTIOTHUTEILHOU TUTEPATYPHI.

Bonpiyro 1momomns Mpu IMOATOTOBKE K 3aHATHSAM MOXKET OKa3aTh HM3YYCHHE IyOJIMKAIMi B
HAyYHBIX XypHAJIaX, a TaKKe crenuaibHbie HTEepHeT-pecypchl 0 TeMAaTUKE NUCIUIUIMHEI, YKa3aH-
HBIE IT. 6 HACTOSIICH paboYeH MporpaMMbl JUCIUILINHBI

MeToan4yeckue peKOMeHIALMH 10 padoTe ¢ TUTEPATyPOit

N3yuenue nurepaTypbl OYeHb TPYAOEMKasi U OTBETCTBEHHAs 4acTh B Ipollecce OO0yuyeHus, B
YaCTHOCTH MOATOTOBKH K 3aHSTHUIO, HAMMMCAHUIO OTUETHOCTHU OLIEHKH TEKYIIeH yCIIeBaeMOCTH.

Pabota c nurepaTypoit 1oKHA COMPOBOXKAACTCS 3aMUCSIMU B TOM WM HHOU (popme (KOHCIIEKT,
IUIaH, Te3UChl, aHHOTaIus). [Ipu 3TOM Ba)KHO HE TOJIBKO MPUBJIEYb 00Jiee MIHUPOKUIN KPYT JIUTEPATYPhI,
HO U CyMCTb Ha €€ OCHOBC pa306paTLc;1 B CTCIICHU M3YYCHHOCTU TCMBI. CTOUT BBISIBUTH JAUCKYCCHUOH-
HbIE BOMIPOCHI, HEPEUICHHBIE MTPOOJIEMBI, TIOMBITAThCS BBICKa3aTh CBOE OTHOIIEHKE K HUM. [IpuBectu u
APTYMCHTHUPOBATH CBOXO TOUYKY 3pCHHUA UJIM OTMCTUTD, Kakoit u3 HMCIOIIUXCA B JIMTCPATYypPEC TOUCK 3PC-
HUS IO JaHHOW IpoOiieMaTHKe MPUIEPKUBACTECH U TIOYEMY.

Ilo 3aBepuIeHNH M3y4EHMs] PEKOMEHAYEMOM JIMTEPATyphl MOJE3HO NPOBEPUTh YPOBEHb CBOMX
3HaHUU C TMOMOIIBI0 KOHTPOJIBHBIX BOIPOCOB JJisi camorpoBepku. HeoOxonuMo BecTH cucreMaTuye-
CKyI0 paboTy HaJ JTUTEpaTYpPHBIMH MCTOYHHKaMU. HeoOXoauMo u3ydarh HE TOJIBKO JIMTEpaTypy, pe-
KOMEHIYEMYIO B JaHHBIX y4eOHO-METOIMYECKUX MaTephaliaX, HO U HOBbIE, CYIIIECTBEHHO BaXKHbBIE U3-
AaHWA 110 KypCy, BbIIICAIINE B CBET IMOCJIC €ro ny6n1/11<au1/m. HpI/I OTOM CJICAYCT BBIACIATL HCACHBIC,
CIIOKHBIE JIJIS1 BOCTIPUSITUSL BOMPOCHL. B 1ensX MposiCHeHUs MOCIeAHUX HYXKHO 00pamarbes K Mperno-
JlaBaTelnto.

IMoaroTroBKa K COOOIIEHUIO, YCTHOMY OMPOCY HA 3aHITHH

Meroanyeckue peKoMeHIaAHHU

1. ITpu moAroTOBKE COOOIIEHUS, OTBETA UCIIOJIB3YHUTE HECKOJIBKO MCTOYHUKOB JINTEPATYPHI 110
BBIOpaHHOI TeMe (BOMPOCY), UCTIONB3YITe TeUyaTHbIe U3AaHUS U HICTOYHHUKH AJIEKTPOHHBIX OMOINOTEK
nnu HTEpHET-peCypCoB.

2. CnenaiiTe MUTaThl U3 KHUT U cTaTel MO BHIOpaHHOHN TeMe (00paTuTe BHUMaHUE HA HEMOHAT-
HBIE CJIOBA U BBIPAKEHHS, YTOUHUTE UX 3HAUYCHUE B CIIPABOYHOM JTUTEpaType).

3. [Ipoananu3upyiite cOOpaHHBII MaTepua U COCTaBbTE TUIAH COOOIICHHS TN OTBETA, aKIeH-
TI/Ip}ISI BHUMAHHUC HaA HaH6onee BAaXXHBIX MOMCHTAaXx.

4. Hanuinute OCHOBHEIC IMOJOKEHUS COOOIICHUS UM OTBETa B COOTBETCTBHMH C INIAHOM, BBI-
MHACHIBAs 110 KAKJOMY ITYHKTY HECKOJIBKO IIPEIIIOKEHUM.

5. IlepeckakuTte TEKCT COOOIICHHS WM OTBETA, KOPPEKTUPYSI MOCIETOBATEIEHOCTD H3IO0KCHHS
Marepuana.

6. [loaroroBiieHHOE COOOIIEHHUE MOKET COMPOBOXKIATHCS MPE3CHTAlMEH, WILTIOCTPUPYIOIIEH
€ro OCHOBHBIE ITOJIOXKEHHS.

[Tokazarenu pe3yabTaTOB pabOTHI sl CAMOTIPOBEPKHU:

® [I0JIHOTA U KaUe€CTBEHHOCTh MH(OPMAIIMU 10 33JaHHOU TEME;

e cBOOOHOE BIIaJIeHNE MAaTEPUATIOM COOOIIEHHUS UITH JIOKJIA/Ia;



¢ JIOTUYHOCTDb U UCTKOCTb U3JIOKCHHUA MAaTCpHaJIa,
® HAJIMYKUC 1 KA4Y€CTBO IMPE3CHTAIMOHHOI'O MaTCpHralia.

Hanucanue pedepara

Pedepar — kpaTkoe U3/10’)K€HHE B MUCBMEHHOM BUE WU (hopMe MmyOIUYHOro JOKIJIaAa coaep-
KaHUS HAy4yHOTO TpyAa (TPyAOB), TuTeparypbl o teme. llpu monroroBke pedeparta CTyIEHT caMo-
CTOSITEJIHO M3y4yaeT IPyMIly UCTOYHUKOB IO ONpeNeEHHON TeMe, KOTopasi, Kak MpaBuio, HOIPOOHO
HE ocBemlaercs Ha Jekuusax. Llenb Hanucanus pedeparta — OBlIaJeHNE HABBIKAMU aHAIM3a M KPaTKOTroO
U3JI0KEHUS U3yYEHHBIX MAaTE€PUaTIOB B COOTBETCTBUU C TPEOOBAHUAMH, NPEABSBIAEMBbIMU K TAKOBBIM
paboraM. DTO caMocTosITeNIbHAs y4eOHO-HMCCIIEe0BaTENbCKas padoTa CTyIEHTa, TJe pPacKpbIBaeTCs
CYTh UCCIIelyeMOH MPpOoOIeMbl, IPUBOAATCS Pa3IMYHbIC TOYKU 3pEHMs], COOCTBEHHbIC B3IJIA/Ibl HA HEE.
Conepxxanne pedepata JODKHO OBITh JOTMYECKHM, H3JIOKEHHE MaTepuaia HOCHT TMPOOJIEMHO-
TEMaTU4YECKHUI XapaKTep.

MeTtoauyeckue peKOMeH AU

Cdopmynupyiite TeMy paboThl, IpUYEM OHA JOJKHA OBITh HE TOJIBKO aKTYaJIbHOM IO CBOEMY
3HA4YEHUI0, HO OPUTMHAILHOW, MHTEPECHON 1O coAepkaHuio. TeMaTHka HarpaBlIeHHH 0OBIYHO PEKO-
MEHJYETCs IIPENoAaBaTesIeM, HO B ONPEACICHUN KOHKPETHON TEMBI CTYICHTY CIIELyET POSBUTh UHU-
LUATHUBY.

OcHOBHBIE 3Tallbl HOArOTOBKU pedepara:

® BBIOOD TEMBI;

KOHCYJIbTAIIUU IIPETIOIaBATEIS;

MMOTOTOBKA IJIaHa pedepara;

pabota ¢ uctoyHnkamu, cOop Marepuaia;

HamMcaHue TeKcTa pedepara;

oopmieHre pyKOIIMCH U IPEOCTaBIICHUE €€ NPENOAaBaTENIO;
3amura pegepara.

O06mweM pedepaTa J0DKEH COCTaBIATh 15-30 cTpaHMIl MAIIMHOIIMCHOTO TEKCTA.

[lpu Hanmcanum pedepara cieayer MoaOHpaTh JUTEPATYpPy, OCBEIIAIONIYI0 KaK TEOpeTHYe-
CKYI0, TaK U MPAKTUYECKYIO CTOPOHBI MpoOiemMsl. [Ipu 06paboTke monmyuyeHHOro Marepuaia CTyIeHT
JOJDKEH: CHUCTEMATHU3HpPOBaTh €ro U BBIJBUHYTH CBOM THMIIOTE3bI C UX OOOCHOBAHHMEM, ONPENEIUTH
CBOIO MO3MIIMIO MO0 paccMaTpuBaeMoil npobieme, chopMyaupoBaTh ONpeeTIeHNss 1 OCHOBHBIE BBIBO-
IIbl, XapaKTepU3YIOIIKE Pe3yIbTaThl HCCIEA0BAaHUS U OPOPMUTH UX B TUCBMEHHOM BUJIE.

B nponecce BeinonHeHus pedepara HEOOXOIUMO YUUTHIBATh CIEAYIOLIEe:

e BO BBEJCHHUU Ha OJJHOM CTpaHHUILIEe AOJDKHA OBITh MOKa3aHa 1IeJib HalKMcaHus pedepara, yka-
3aHbl 331a4u. KpaTko cieayeT KOCHYThCS COiepKaHMsI OTAEIbHBIX pa3/ielioB pabOThl, 0XapaKTepu30-
BaTh B OOLIMX YePTaxX OCHOBHBIE HCTOYHUKH, KOTOPBIE HALIUIA CBOE OTpaXKE€HHE B paboTe.

® B TEKCTOBOM YaCTH pacCMaTpPUBAIOTCS OCHOBHBIE BOIIPOCHI pedepara.

OcHoBHast 4acThb MOXET COCTOATh U3 JBYX WUJIM Oosiee maparpadoB; B KOHIIE KaXK/I0TO Maparpa-
¢a nenarorcs KpaTkue BbIBOJBL. M3n0xeHHe MaTepHuaia JOJKHO ObITh MOCIEI0BaTEIbHBIM M JIOTHY-
HbIM. OHO TaKXe JOJKHO OBITh KOHKPETHBIM U MOJIHOCTBIO ONpaBAaHHbIM. [Ipy 3TOM BakHO HE Mpo-
CTO NEpPENUCHIBATh MEPBOMCTOYHUKH, & U3JIaraTb OCHOBHBIE MO3MIMM IO pacCMaTPUBAEMBIM BOIIPO-
cam.

B 3akirouenun cienyer crienarh oOIIMe BBHIBOJBI M KPATKO M3JIOKHUTh U3YyYEHHbIE MOJOKEHHS
(mpeacraBuTh coepxkanue pedepara B TeucHoit popme). Ilocie 3akmoueHuss HE0OOXOIUMO MPUBECTH
CIHCOK JINTEPATYypPhI

Ilpumepnoiii anzopumm oeiicmeuil npu Hanucanuu pegpepama:

1. [TonGepute 1 U3y4nTEe OCHOBHBIE HCTOYHUKHU 10 TeMe (KakK MpaBuIIo, IpH pa3paboTke pede-
paTa UiIu I0KJIa/1a UCIOJIb3YyeTCsl He MeHee 8-15 pa3IMuHbIX UCTOYHUKOB).

2. CocraBbTe OubIMOTpaduio.

3. PaspaboraiiTe man pedepara win T0KIa1a UCXOAS U3 HMEIOIIelcs HHPOpMAITUH.

4. ObpaboTaiiTe U cCTEeMaTU3UPYUTE 1MO00paHHYI0 HHPOPMALIMIO IO TEME.

5. Otpenaktupyiite TeKCT pedepaTa WK JOKIA] C UCHOIb30BAHUEM KOMIIBIOTEPHBIX TEXHOJIO-



THA.

6. [ToaroroBrTe MyOIMYHOE BBICTYIUICHHE IO MaTtepraiaMm pedepara Wi AOKIana, KeaaTeib-
HO MOATOTOBUTH MIPE3CHTAIINIO, UIUTIOCTPUPYIOITYI0 OCHOBHBIE TOJIOXKEHUS paOOTHI.

Kpurepuu pe3ynbraTtoB pabOThI ISl CAMOIIPOBEPKH:

® AKTYaJIbHOCTh TEMBI UCCIICIOBAHHUS,

® COOTBETCTBHUE COJICPIKAHUS TEME;

e r1yOrHA MPOpabOTKK MaTepHuaa,

® [IPaBUJILHOCTH U TIOJHOTA UCTIOJIh30BAHUS ICTOYHUKOB;

e cooTBeTCTBUE O(hopMIIeHUs pedepara WU TOKJIaaa MPEIbsIBIIEMbIM TPEOOBAHMSIM.

IloaroroBka K KOHTPOJIBLHBIM padoTam

KouTponbHble paboThl SBIAIOTCS OAHUM U3 00s3aTENIbHBIX BUIOB CaMOCTOSTEIbHON PabOThI
CTyeHTOB. L{e/bl0 KOHTPOJIBHBIX paboT SIBJIETCS BHIPAOOTKA YMEHUH M HABBIKOB CaMOCTOSTEIBHOM
paboTsl; opMUpPOBaHHE HABBIKOB PabOThI CO CHEIHATBHON JTUTEpATypOl U YMEHHUS NPUMEHSATh CBOU
3HAHUA K KOHKPETHBIM CUTYaLUsIM.

MeToanueckue peKOMeH AU

1. BHumaTenbHO npounTaiTe MaTepral 0 KOHCIEKTaM, COCTaBICHHBIM Ha Y4€OHBIX 3aHATH-
X.

2. IlpounTaiiTe TOT K€ MaTEpHaJ MO yYCOHHUKY, y4eOHOMY MTOCOOHIO.

3. Eciiu Bompoc BBIHECEH Ha CAMOCTOSTENHHOE M3YUYEeHHE, TIoCTapaiiTech pa3o0paThes ¢ HETo-
HSATHBIM, B YACTHOCTH, C HOBBIMU TEPMUHAMHU.

4. OTBeThTE Ha KOHTPOJIBHBIE BOMPOCHI JISi CAMOIIPOBEPKU, UMEIOIINECS B YUEOHUKE.

5. Kparko nepeckaxure cojiepkaHnue U3y4eHHOT0 MaTepralla «CBOMMU CIIOBAMU.

6. 3ayuute «pabourie OnpeeNeHNs» OCHOBHBIX MOHATUH, 3aKOHOB.

7. OCBOMB TEOPETUYECKUI MaTepuall, IPUCTYNANTE K BHIIOJHEHUIO 3aJaHUM.

[ToaroroBka K ayIMTOPHOI KOHTPOJILHOI paboTe aHamoru4Ha npeasiaymeit hopme, HO TpeOy-
et OoJiee TIIATEIHPHOrO U3YUSHHs MaTepraa 1o TeMe WK OJIOKY TeM, TJe aKIEHT JIeJIaeTCs Ha n3yde-
HUE MPUYUHHO-CJIEICTBEHHBIX CBSI3€H, PACKPBITUIO MPUPOJIBI SIBICHUNW U COOBITHI, MPOOIEMHBIX BO-
IIPOCOB.

MeToanyeckue peKOMeHIAUH 110 MOAr0TOBKE K 3a4eTy

3ayet NpoBOJIUTCS B TPAJUIIMOHHON popmMe (OTBET Ha BOIIPOCH! IK3aMEHALIMOHHOTO OMIIeTa).

[TonroToBka K 3a4eTy HaUMHAETCS C MEPBOTO 3aHATHUS MO AUCHUILTHHE. [Ipr 3TOM BakHO C ca-
MOT0 Hayala IJIAaHOMEPHO OCBaMBaTh MaTepuai, PyKOBOJCTBYSICh TPeOOBAaHUSMHU, KOHCIEKTHPOBATH
B)KHBIE JIJISl pElIEeHUsI yUeOHBIX 3a7]a4 UCTOYHHUKH, 00paIIaThCs K MPETNoIaBaTeNo 3a KOHCYIbTaluen
10 HEYCBOCHHBIM BOIIPOCAM.

JIist TIOATOTOBKY K c1ade 3a4eTa HeoOXOMMO MepPBOHAYAIBHO MPOYHUTATH JIEKIIMOHHBIN MaTe-
pHall, a TaKKe COOTBETCTBYIOIINE pa3Jieibl pEKOMEHAYEMBIX U3AaHUN. JIydiiM BaprHaHTOM SIBIISETCS
TOT, P KOTOPOM IPHU MOJTOTOBKE HUCIOJIb3YETCS] HECKOIBKO HCTOYHUKOB MHPOpPMAIK. DTO CIIOCO0-
CTBYET Pa3HOCTOPOHHEMY BOCTIIPUATHIO KKIOW KOHKPETHON TEMbI AUCIUILITUHBIL.

B 0600ménnomM BapuaHTe MOATOTOBKA K C/laye 3a4eTa BKIIIOYAET B ce0s:

* TPOCMOTP MPOTPaMMbl YUeOHOW JUCIUILTNHBI, IEPEYHS BOIPOCOB K 3aUeTy;

* moaldOp PEeKOMEHIOBAHHBIX IpEnoaBaTeieM NCTOYHUKOB (y4eOHUKOB, HOPMATHBHBIX Ipa-
BOBBIX aKTOB, IOTIOJHUTEIHLHON TUTEPATYPHI U T.1I.),

* HCIIOJIb30BaHKME KOHCIIEKTOB JICKIUI, MAaTEPHAJIOB 3aHATHI U UX U3yUCHHE;

* KOHCYJIBTHpPOBAHHUE Y MPEIoaaBaTes.

Y4eOHO-MeTOoAUYeCKHE JOKYMEHTBI, PerJIaMeHTHPYIOILIHEe CAMOCTOATEIbHYI0 padoTy
aopeca 0ocmyna K OOKyMeHmam:
https://arz.unn.ru/sveden/document/
https://arz.unn.ru/pdf/Metod_all_all.pdf



https://arz.unn.ru/sveden/document/

5. @®oHa OLIEHOYHBIX CPEACTB /ISl IPOMEKYTOYHON ATTEeCTANUM 0 JUCHUILIMHE

5.1. Onucanue mKaa OLlCHUBAHUSA PE3YJIbTATOB oﬁyqe}mﬂ o TMCHMIVIMHE

B xozie npomexxyTOoyHOM arTecTaluu Mo AUCHUILIIMHE OCYIIECTBISETCS OlleHKa c(hOpMUPOBaH-
HOCTH KOMITOHEHTOB KOMIIETEHIIM (TIOJTHOTA 3HAHUI/ HaNW4Yhe yMEHUIl/ HaBBIKOB), T.€. Pe3yJIbTATOB
oOyueHus1, yKa3aHHbIX B TabnuIE 1.2 HacTosIIeH paboyeil MporpaMMbl, HA OCHOBE OLIEHKH YCBOCHUS
coJlepKaHus JUCLUIIIIUHBL.

O6o6meHHas oueHka chOPMUPOBAHHOCTH KOMIIOHEHTHOTO COCTaBa KOMIIETEHIIMH B XOJE
IIPOMEKYTOYHOM aTTECTALUHU 110 JUCLUIIIIMHE IIPOBOJUTCS HA OCHOBE Y4eTa TEKYIIEH yCIIeBaeMOCTH B
X0J1€ OCBOCHUS AUCUUIUIMHBI U yueTa pe3ysibTaTa cladyd IPOMEKYTOUHOM aTTeCTALNH.

BrlsiBiieHHBIE IPU3HAKM HEC(OPMHUPOBAHHOCTH KOMIIOHEHTOB (MHAMKATOPOB) XOTS OBl OHOM
KOMITIETEHIIMH HE MO3BOJISIOT BBICTABUTh MHTETPUPOBAHHYIO MOJIOKUTEIBHYIO OLIEHKY C(hOpMHUPOBaH-
HOCTHU KOMITETCHIIUH ¥ OCBOCHHS JUCLIUIUIMHBI HA TAHHOM 3Tare 00yueHHs.

O60061ieHHas oneHka cOpMUPOBAHHOCTH KOMIIOHEHTHOTO COCTaBa KOMIIETEHIIMM Ha MpoMe-
KYTOYHOM aTTeCTallMM, KOTOpasi BHOCUTCS B 3a4E€THO-IK3aMEHALIMOHHYIO BEIOMOCTh 110 JUCLUIIIMHE
1 3aYETHYIO0 KHM)XKY CTYJE€HTA, OCYIIECTBIISIETCS 1O CIAEAYIOIIEH OLIEHOYHOM 1IKaJIe.

IIkana oueHK: c(hpOPMUPOBAHHOCTH KOMIIOHEHTHOI0 COCTABA KOMIIeTEeHIM i
Ha NPOMEKYTOYHOM aTTecTalum

OneHka YpoBeHb OATOTOBKHU

3aqTeHo OTtnaHO c(hOpMHUPOBAHHOCTh KOMIOHEHTHOTO COCTaBa (MHAMKATOPOB) KOMIIETCHIHI COOTBET-
CTBYeT TpPeOOBAaHMAM KOMIIETEHTHOCTHON MOJENH OyAyIero BBIMYCKHWKA Ha JAHHOM
aTane o0y4yeHus, ocHoBaHHBIM Ha TpeboBanusax OC HHI'Y mo HampaBieHHIO TOArOTOB-
KM, CTYJICHT FOTOB CaMOCTOSITEJIbHO PElIaTh CTaHIapTHBIC U HECTaHIAPTHbIE MpogeccHo-
HaJIbHbIC 33a7a4M B NPEJAMETHOW 00JIACTH TUCLUILIMHBI B COOTBETCTBHM C THUIAMH 3a/1a4
podeCcCHOHANBLHOM esITeNIbHOCTH OCBauBaeMOi 00pa3oBaTeIbHON IPOrpaMMBbl

Xopo1o c(hOpPMHUPOBAHHOCTh KOMIIOHEHTHOT'O COCTaBa (MHAMKATOPOB) KOMIICTCHIIUH COOTBET-
CTByeT TpeOOBaHHMSM KOMIIETEHTHOCTHOW MOJIENU OyAyIero BBIMYCKHHKa Ha JAHHOM
sTare o0y4deHus, OCHOBaHHBIM Ha TpeboBaHmsx OC HHI'Y mo HampaBIeHHIO TTOJITOTOB-
K1, HO CTYAEHT F'OTOB CAMOCTOSITEIBHO PEIIaTh TOJBKO PAa3IMYHbIE CTaHIapTHHIE podec-
CHOHAJIbHBIC 3a]jaull B TMPEIMETHOM 00JIaCTH JUCHUILIMHBI B COOTBETCTBHM C THIIAMHM 3a-
Jia4 MpoQecCHOHaIbHON ISSITENbHOCTH OCBaBaeMOoil 00pa30BaTeIbHOM NPOrpaMMEI
YnosnerBopu- | copMHUPOBAHHOCTH KOMIOHEHTHOTO COCTaBa (MHIMKAaTOPOB) KOMIICTEHIINH COOTBETCTBY-
TEILHO €T B IeJIOM TPeOOBAaHHUAM KOMIIETCHTHOCTHOW MOZEN OyIyIero BEITYCKHUKA Ha TAaHHOM
sTare o0y4deHus, OCHOBaHHBIM Ha TpeboBaHmsx OC HHI'Y mo HampaBIeHHIO TTOJITOTOB-
K{, HO CTYJEHT CIOCOO€H pellaTh JHUIIb MUHHUMYM CTaHIAPTHBIX MPOQECcCHOHaIbHBIX
3ajia4 B MPEeIMETHON 00JacTH IUCIMIUIMHBI B COOTBETCTBUU C TUIIAMU 3aJiau podeccHo-
HAJIBHOW JAEATEIbHOCTH OCBAaNBaeMOil 00pa30BaTeIbHON POTPAMMBI

He 3auteno | HeynoBnerBo- | copMUPOBAaHHOCTh KOMIIOHEHTHOTO COCTaBa (MHIMKATOPOB) KOMIETECHIIMNA HE COOTBET-
PUTEITHHO CTBYeT TpeOOBaHUSM KOMIIETEHTHOCTHOW Mojenu Oyayliero BBIMYCKHWKAa Ha JaHHOM
stane 00OydeHus, ocHOBaHHBIM Ha TpeboBanusax OC HHI'Y no HampaBieHUIO TOATOTOB-
KH, CTYJCHT HE TOTOB pelIaTh NPOPECCHOHATBHBIC 3a/1a4K B MPESIMETHOM 00JacTH qUCIHU-
IUTMHBI B COOTBETCTBUU C TUTIAMH 33734 MPOPECCHOHATIBHOMN JeATeIEHOCTH OCBAHBAEMOM
00pa30BaTeNFHON IPOTPAMMEBI

IIxana oueHuBaHusA CGOPMUPOBAHHOCTH KOMIIETEHIIUH

YpoBenb

chopmupo- HEY10BJIETBOPUTEJLHO YI0BJIETBOPHTEJIHLHO [ X0po1o | OTJINYHO

BAHHOCTH

KOMIIeTeHIMH

(MHAMKaTOpa He 324TeHO 3a4TeHO

JAOCTHKEHUS

KOMIETEeHI[HH)

3nanus YpoBeHb 3HaHUH HUKE MU- MuHHMAaTBHO JOIYCTUMBIH | YpOBEHb 3HaHMII B 00beMe, | YPOBEHb 3HAHHMIA B 00B-
HIMAaJIbHBIX TpeOOBaHMUH. ypoBeHb 3HaHui. Jlomymre- COOTBETCTBYIOMIEM IIPO- €Me, COOTBETCTBYIOMIEM




Hmenu mecto rpyOsie
OLINOKH.

HO MHOT'O HETpYyObIX OIIU-
O0OK.

rpaMMme noAroToBku. Jlo-
MYIIEHO HECKONBKO HETpy-
OBIX OHIMOOK.

TpeOOBaHUAM NPOrpam-
MBI TIOJITOTOBKH, 0¢3
OINOOK.

IIpu penrennu cTaHAapTHBIX
3a/1a4 He MPOAEMOHCTPHPO-

IIponeMoHCTpHpPOBaHBI
OCHOBHBIE YMEHUS, PEILICHBI

[IponemoHCTpUpOBaHBI BCE
OCHOBHBIE YMEHHS, PELICHBI
BCE OCHOBHBIE 33JIa4H C

IIponeMoHCTpUpOBaHbI
BCE OCHOBHBIEC YMEHU,
pELICHBI BCE OCHOBHEBIE

YMmenus TUIIOBBIC 3aJa4yll C HETPy- 3a/1a49M C OTACIBLHBIMU
e BaHbI OCHOBHBIC YMEHHSI. HErpyObIMH OLIMOKaMH,
OBIMH OIIMOKAMH, BBIIIOJI- HECYILECTBEHHBIMU
Mwmemu mMecto rpyObie BEITIOJIHEHEI BCE 3aJaHMs, B
HEHBI BCE 3a7aHus, HO HE B HEJ0YETAMH, BBIIOJIHE-
OIIIMOKH. [IOJIHOM 00bEeME, HO HEKO-
MOJIHOM 00BEME. HBI BCE 3aJaHMs B I10JI-
TOpBIC C HEOYCTAMH.
HOM 00BbeMe.
IIpu pemreHuy cTaHIapTHHIX . IIponeMoHCTpUPOBAHBI
pap Aap HMeeTcss MUHUMAIILHBINA ITpoieMOHCTPUPOBAHEL PO TpHp
3a/1a4 He MPOIEMOHCTPHPO- HaBBIKH TIPH PEILICHUH
HasBbIku Ha0Op HABBIKOB JUIS perie- 0a30Bble HaBBIKH [P Pe-

BaHbI 0230BbIC HABBIKH.
Mwmenmu mMecto rpyObie
OINOKH.

HUA CTAaHAAPTHBIX 3a1a4 C
HEKOTOPBIMU HENOUYETAMU

HICHWHU CTaHAAPTHBIX 3a1a4

C HCKOTOPBIMU HEAOYETAMU.

HECTaHIaPTHBIX 3324
0e3 omMOOK U Hefoue-
TOB.

5.2 Kpurtepuu u nipoueaypbl OeHUBAHUS Pe3yJbTATOB 00y4eHHsI 10 IUCHUIJINHE

Kputepuu oueHku TecTHpoBaHusi

Ouenka «oranyno» 80 — 100 % npaBUIIBHBIX OTBETOB;

Ouenka «xopomo» 60 — 79 % npaBUIBLHBIX OTBETOB;

Ounenka «yaoBjerBoputeabHo» 40 — 59% mpaBUIIBHBIX OTBETOB.
Ouenka «Hey10BJIeTBOPUTEIbHO» MeHee 40 % npaBUIIbHBIX OTBETOB.

Kpurepun ycTHOro oTBeTa CTy/IeHTa IPH ONpoce Ha 3a4éTe

OueHka «3a4TeH0» — OTBET IOJHBIMA U MPABWIbHBIA Ha OCHOBAaHUU U3Y4EHHOUW TEOPHUH; TEO-
peTHYecKuii MaTepual U pelieHne OCTaBIEHHBIX 3aJjau M3JI0)KEHbl B HEOOXOIUMOM JIOTUYECKOM Io-
CJIEJOBATEIbHOCTH, TPAMOTHBIA HAy4YHBIH $3bIK; OTBET CaMOCTOSITENbHBIM. MOryT OBITH TOMYIIEHBI
JIBE-TPU HECYIIECTBEHHbIE OIINOKH, UCIIPABICHHbIE IO TPEOOBAHUIO MPENOaBaTEsL.

OuneHka «He 3aYTeHO0» — OTBET OOHAPY)KMBAET HEMOHMMAHUE CTYACHTOM OCHOBHOTO COJEp-
KaHUs y4eOHOro MaTepuala WM JIONMYyIEHbl CYIECTBEHHbIE OIIMOKU, KOTOpble HE MOI'YT OBbITh HC-
IIPaBJIEHBI IIPY HABOSLIMX BOIIPOCAX MPENOAaBaTelIs.

Kputepun onenkn yye0HO-ucC/Ie10BATEIBLCKUX ped)epaTUBHBIX padoT

OneHka «OTJIM4YHO» — pedepaTuBHas padoTa MOJHOCTHIO PACKPHIBAET OCHOBHBIE BOIPOCHI
TeopeTudeckoro marepuana. CTyeHT NPUBOAUT MH(GOPMALIMIO U3 NEPBOMCTOYHUKOB U M3JaHUI Te-
PHUOAMYECKON I1€YaTH, MIPUBOAUT MPAKTUYECKUE IIPUMEPBI, B JOKJIAAEC OTBEYAET HA JOIOJHUTEIbHBIC
BOITPOCHI ITPETNIOIABATENS U CTYACHTOB.

Ounenka «xopomo» — pedepaTuBHas paboTa YaCTUYHO PACKPBIBAET OCHOBHBIE BOIPOCHI TEO-
petnueckoro marepuana. CTyIeHT NpUBOAUT MHPOPMAIMIO U3 MEPBOMCTOYHUKOB, OTBEYAET Ha JIO-
MOJTHUTEJIbHBIE BOIIPOCHI MPENoiaBaTelsi U CTYAEHTOB (IIpHU JIOKJIAZE), HO MPH 3TOM JaeT HE YEeTKHE
OTBETHI, 0€3 JOCTaTOYHO UX apryMEHTAI1H.

OneHka «yI0BJIeTBOPUTEIbHO» — pedepaTHBHAs paboTa B OOIIMX YepTax pacKpbIBaeT Oc-
HOBHBIE€ BONPOCHI TEOpeTHUUECKOTro Marepuasia. CTyIeHT NpUBOAUT HH(OPMALIMIO TOJIBKO U3 y4eOHHU-
KoB. IIpu oTBeTaxX Ha NOMOJHUTEIBHBIE BOIPOCHI B JOKJIAAE IIYTAETCsA B OTBETaX, HE MOXKET JATh I10-
HATHBIA U apTyMEHTUPOBAHHBIA OTBET.

OuneHka «HeyA0BJIeTBOPUTEIBHO» — pedepaTuBHas paboTa HE paCKphIBAET OCHOBHBIE BOIIPO-
Cbl TeopeTHueckoro marepuana. CTyneHT IpUBOAUT HUH(OpMALMIO TOJIBKO U3 yueOHHKOB. [Ipu oTBe-
Tax Ha JOIOJHUTEIIBHBIEC BOIIPOCH! HE MOXKET JaTh IIOHATHBIM U apIyMEHTUPOBAHHBIM OTBET.

Kpurtepun oneHuBaHus BHINOJIHEHHS KOHTPOJILHBIX 3aJaHUI
OneHka «OTJIMYHO» BBICTABISETCS CTYJCHTY, CHOPMYIMPOBABIIEMY MOJIHBINA M MPaBUIbHBIN
OTBET, JIOTUYHO CTPYKTYPUPOBABIIEMY U U3JIOKUBIIEMY Marepuai. [Ipu 3TOM CTyAeHT JOJKEH IOKa-
3aTh 3HAHHE CIIEIUAIBHOM JINTEPATYpPHI.



OneHka «XOpoOILIO» BHICTABIISIETCSA CTYIEHTY, KOTOPBIN J1ajl MOJIHBIM ITPaBUWIbHBIN OTBET € CO-
OJIIOZICHWEM JIOTMKU H3JI0KEHUS MaTepuana, HO AOMYCTHJI IPU OTBETE OT/ENbHbIE HETOYHOCTH, HE
HMMEIOIINE PUHLIAIMAIBHOIO XapaKTepa.

OneHka «yI0BJIE€TBOPHUTEIbHO» MOXET BBICTABIATHCA CTYACHTY, HEAOCTATOYHO YETKO U
IIOJIHO BBINIOJIHUBILIEMY IOCTABJICHHOE 3a/IaHKE, MIOKA3aBILIEMY HEIOIHBIE 3HAHUSA, IIPOJAEMOHCTPUPO-
BaBLIEMY HEyMEHUE JIOTHYECKU BBICTPOUTh MaTepuall OTBETa U C(OPMYIUPOBATH CBOIO MO3ULIHUIO.

OneHka «HeyI0BJIETBOPHUTEIbHO» MOXXET BBICTABIATHCS CTYIEHTY, IOIYCTUBLIEMY CEPbE3-
Hble OLIMOKM IIPU OTBETE HA BOIPOCHI, IMPOJIEMOHCTPUPOBABLIEMY HEYMEHUE C(HOPMYINPOBATH CBOIO
MO3ULUIO.

5.3 TunoBbie KOHTPOJIbHbIE 32/IaHUS UJIM HHbIE MaTepUaJibl, He0OX0AUMbIE /1JI
OlIeHKH Pe3y/IbTATOB 00y4eHUs U JJIsl KOHTPO.JIs ()OPMHUPOBAHUS KOMIIETEHMH

Temaruka yueOHoO-MCC/IeI0BATEIbCKUX ped)epaTUBHBIX PadoT
nJs oneHku cpopmupoBanHocTu komnerenuuii YK-1, ITK-8

[TpeanockIKy 1 OCHOBHBIE 3TAIbl Pa3BUTHUSI OTEYECTBEHHOTO IOKYMEHTOBEICHUSI.

JloKkyMeHTOBeIeHUE B CUCTEME JIPYTHX HAYK.

AKTyanbHble IPOOJIEMbl JOKYMEHTOBE/ICHNS HA COBPEMEHHOM JTarle.

Pa3Butue coBerckoro nokymentoBeaeHust B 1917-1981 rr.

CoBpeMeHHOE MOHATHE «UH(POPMAIIHD.

3apox/IeHUe UHCTUTYTA JOKYMEHTUPOBAaHUS UH(OPMALIHH.

[ToHsATHE «IOKYMEHT» B MHTEPIPETALNHU PA3THIHBIX HAYK.

JIOKyMEHT Kak HOCUTEJIb COLMaIbHON MH(DOPMALIUH.

BnusiHue BHeApeHHUst HOBBIX WH(OPMAIIMOHHBIX TEXHOJIOTHI Ha MOHATHE «IOKYMEHT.

0. CocTtaB u XapakTepUCTUKA 3JIEKTPOHHBIX JTOKYMEHTOB.

11. Mcropust BOSHUKHOBEHUS U UCTIOIB30BaHUS OyMard B yIpaBlIEeHYECKOH IeSATETLHOCTH.

12. Vcropusi BOSHUKHOBEHUS U IPUMEHEHUS (POTOLOKYMEHTHUPOBAHHUS.

13. KuHo- ¥ BUJCOJOKYMEHTHI: HCTOPHS MOSIBIICHUS, Pa3BUTHE, IPHMEHEHHE.

14. OducHas TexHUKa B 1€IONPOU3BOJCTBE U YIIPABICHUH.

15. CoBpemeHHbIE HOCUTENH UH(DOPMALIUH.

16. CoctaB ynocroBepeHus (IOAMKCH, TeYaTh) KaKk OJUH U3 IPU3HAKOB JJOKYMEHTA.

17. CoiicTBa JOKYMEHTUPOBAHHON UHPOPMAIIIH.

18. BHemHue npu3Haky JOKYMEHTOB.

19. Knaccugukarus 10KyMEHTOB.

20. OcHOBHBIE CpEACTBAa KOMUPOBAHUS U PA3MHOXKEHUS JOKYMEHTOB.

21. UcTopus nmpuMeHEeHHs PEBHEHIITNX HOCUTENEH nH(POpMAIIHH.

22. MUKpOHOCUTENH TOKYMEHTHUPOBAHHONW MH(POPMALINH.

23. BousiHre MeXIyHApOJHOW CTaHIApTU3allMi Ha oTedecTBeHHOe FOpuamueckoe JOKYyMEHTOBe-
JICHHE.

24. 3uauenne 'C/IOY mis yHu(UKaIuM TOKYMEHTAIIAH.

25. YHu}uKanus coctaBa JOKyMEHTOB M MOPSAJIKA UX 0()OPMIIEHUS B IPUKA3HON NEPUO/I.

26. CocTaB JOKYMEHTOB M UX (pOpMYIIsip B KOJJIKCKUAN TIEPUO/T.

27. Yaudukanusa J0KyMEHTAIlU B MUHHCTEPCKUNA IEPHO/I.

28. JlokyMeHTaI¥s, TOATBEp XK Aatonias moiydenne oopazosanus B Poccun B XX Beke.

29. Pycckoe FOpuauueckoe 10KyMEHTOBECHNE B COOPHUKAX 00pa3iioB JoKyMeHTOB koHa XVIII
— Hayasia XX BEKOB.

30. BrusiHue aAMUHUCTpATUBHOM monuTUKU Ha HOpuandeckoe TOKYMEHTOBEIECHUE B MEPBOM TO-
nosune XIX Beka.

31. UcTtopust nmpuMeHeHus repOOBOi CHMBOJIMKY Ha OT€YECTBEHHBIX JOKYMEHTaX.

32. XapakTeprcTuKa peKBU3UTOB, HCITOJB3YEMBIX /ISl 0003HAYCHHUS aBTOPA JOKYMEHTA.

33. YaocToBepeHne T0KyMEHTOB B JJOPEBOJIFOLIMOHHBINA MEPUO/I.

34. TloaTBepKACHNE TOCTOBEPHOCTH COBPEMEHHOTO YIIPABICHUECKOTO JOKYMEHTA.

BoOoo~NoOR~WNE
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. Lludposas moanuch JOKyMeHTa.

Knaccudukanus oTMETOK, BO3MOXKHBIX NMPH 0OPMIICHUH JOKYMEHTOB, U MX OOIIasi XapakTe-
pHCTHKA.

Jlenonpou3BoCTBEHHbIE METAJaHHbIE JOKYMEHTA: TIOHATHE U OCHOBHBIE AJIEMEHTHI.
OyHKIMOHATBHBIE 0COOEHHOCTH TEKCTOB MMChMEHHBIX JIOKYMEHTOB.

XapakTepucTuKa MPU3HAKOB JE€TI0BOTO CTHIISL.

Buap! ynugukanum u cTangapTH3AUHA TEKCTOB CITY>KEOHBIX JOKYMEHTOB.

['unepTekcT: crnocod MoCTpoeHUs U MPUMEHEHHUE.

Oransl peAaKTUPOBAHUS TEKCTA.

CocraBieHre aHHOTAllMU TEKCTA.

Haznauenue u npoextupoBanue Tabenss yHUPUIUPOBaHHBIX (POPM JOKYMEHTOB.
Hasnauenwne u pazpaborka Ainp00Ma YHUDUIIMPOBAHHBIX (OPM TOKYMEHTOB.

ba3bl nanHbIX HH(pOpMAIMK, TPUMEHIEMBIE JJIS1 CO3aHHsI JOKYMEHTA.

KoppekTypHble 3HaKu: TpyMIbl ¥ IPUMEHEHHE IS PEAAKTUPOBAHUS TEKCTA.

PazButue pexusura (1o BeIOOpY).

Cranpgaptuzanus U yHUUKAIMsS aJAMHUHUCTPATUBHBIX JTOKYMEHTOB B COBETCKUX YUPEKICHU-
AX.

HcTopusi BOSHUKHOBEHUS IMYHBIX TOKYMEHTOB.

CtpyKTypa 3aKOHOAATEIbHON 0a3bl AETONPOU3BOICTBA.

CrpyKTypa HOpMaTUBHO-METOANYECKOM 0a3bl eI0NPOU3BO/ICTBA.

JlokanpHOE peryIupoBaHue ACIONPON3BOACTBA OPTraHU3AIHH.

HoBoe B 3ak0HO1aTENBHO-TIPABOBO 0a3e MO JOKYMEHTAIMOHHOMY 00ECTI€UEHHUIO YIIPABICHUS
3a 2005-2008 rofpi.

Bo3HUKHOBEHHE OpraHU3aIIIOHHO-TIPABOBBIX JTOKYMEHTOB.

YcTaB: HCTOPHSI BOBHUKHOBEHUS 1 COBPEMEHHBIE TPEOOBAHUS K COACPKAHUIO U 0(OPMIICHHIO.
YcTaB akKIIMOHEPHOTO OOIIECTBA.

TpeboBaHMs K yIpeIUTEILHOMY JIOTOBOPY.

JIOKyMEHTBI, perIaMeHTUPYIOIINE AEITeIbHOCT CTPYKTYPHOTO TOIpa3AelieHUs] OpraHU3alliH.
Tunuynable OMMOKY OPraHU3alOHHO-TIPABOBBIX JTOKYMEHTOB.

[Tpuka3 kak BUA JOKYMEHTA.

Bo3HukHOBEHHE M pa3BUTHE CUCTEMBI PACTIOPSAUTEIBHOMN TOKYMEHTAIINH.

[Tpukassl MO Kajpam B OpraHU3aLUU: KIacCUPHUKAMS U TpeOOBaHHS K 0(OPMIICHHIO.
PernmameHT kak BUJ TOKYMEHTA.

[Topsiiok M31aHUs ¥ TOCYIapCTBEHHOM PEerucTpalii HOPMaTUBHO-TIPABOBBIX aKTOB.
JloroBop kak BUJ TOKYMEHTA.

JlenoBas nepenucka B KOMMEPYECKOH OpraHU3aliH.

YHUHUKAIHS TEKCTOB JETOBBIX THCEM.

PexomeHaTenbHOE MUCEMO, XapaKTEPUCTUKA, OT3bIB.

CocraBnenue u opopmileHHE TeJIerpamMmbl, TeeOHOTrpaMMBbI, 3JIEKTPOHHOTO COOOIIEHHUS.
Buzs! 1 opopmiieHre 10BEpEeHHOCTEH.

AKTOBBIE IOKYMEHTBHI.

[TpoToKoNIBbHAS TOKYMEHTAIHS.

Bunel u opopmiieHne ni1aHOBOM TOKyMEHTALUH.

Cocrasnenue 1 opopmiieHHE rpauKoB.

Cucrema (MHAHCOBOW JOKYMEHTAIIMH OPTaHU3AIHIH.

XapakTepuCTUKA MEPBUYHBIX KOMITJIEKCOB JOKYMEHTOB.

[TonckoBBIE CHCTEMBI IOKYMEHTOB.

[TepBblif aTan sKCHepTHU3bl HEHHOCTH JJOKYMEHTOB.

Hampasiienusi coBepIIeHCTBOBaHHS JOKYMEHTAIIMOHHBIX ITPOIECCOB.
HNHpopMalinOHHO-TOKYMEHTALMOHHAS TIOJIUTUKA OPTaHU3AIIH.

VYnpasneHue JOKyMEHTalMel: MpaBOBOM aCIEKT.

IIpuMepsI NPOOIEMHBIX CHTY AN



A5 OueHKH copmupoBanHocTH KomnereHnmii YK-1, ITK-8

l.I'paxnanun [1natoB U.B., B 3eMeIbHOM KOMUTETE OPraHOB MECTHOI'O CaMOYIIPABJIEHUS IO-
Jy4nJl YYaCTOK 3€MJIM JUISl CEJIbCKOXO03SMCTBEHHOTO Ha3HAYEHUsl pa3MepoM 6 COTOK JJIsi OTOPOJHUYE-
cTBa B cocTaBe kooneparuBa «I'epmec». OnHako B Te4eHHE 3 JET HUKAKUX pabOT MO ero OCHOBAHUIO
HE BeJl. YYacTOK, OCTaBasCh HEBO3/IEJIAHHBIM, 3apOC COPHBIMM TpaBaMu. HecmoTps Ha npenynpexne-
Hus, [InatoB U.B. Kk HCOAB30BaHUIO y4acTKa COTJIACHO €ro NPeIHA3HAYCHUIO HE IIPUCTYIIAL.

[Ipencenarens koonepaTuBa OOpPaTUIICS ¢ BOMPOCOM B PailOHHBIN KOMUTET IO 3€MEIbHBIM pe-
cypcaMm M 3eMJIEYCTPONCTBY OpraHbl MECTHOI'O CaMOYIIPABJIEHUS O BO3MOXKHOCTH JinieHus Ilnarosa
N.B., npaBa BinageHus 3eMeJIbHbIM YYaCTKOM.

Kakoii oTBeT coriacHo 3aKOHY J0JDKEH OBITh 1aH Ha ATOT BOIpoc?

2.BeTBU MJI0JOHOCSIIMX JIEPEBHEB, PACTyIIUX Ha 3eMenbHOM ydactke [lerposa M.U., HaBuca-
IOT HaJ 3€MEJbHBIM y4acTKoM ero cocena Meanosa K./I., B onpeaeneHHON 4yacTu 3aTEHSIOT €ro, co-
3naBas VBaHOBY ompezeneHHble HeynoOcTBa. MBaHoB TpeOyeT yOpaTh NepeBbsi OT TPaHHI] CBOETO
ydacTka, T.K. co3JaBacMasi MU T€Hb HE J1a€T HOPMAJIbHO PAcTH €ro 3eJI€HbIM HacakiaeHusM. [leTpos
T.T. yrBepxaaer, 4To OH COOJIOAAET HOPMBI TIOCAJIKHU IJIOJIOBBIX AEPEBbEB, U MEPEHOCUTH UX OTKAa3bl-
BaeTCsl.

Kto npaB B nanHoii curyauuu?

Kak pa3pemuts 1aHHBIN CIIOp MpeaceaTelNo caJoBOYECKOr0 TOBAPUILECTBA, K KOTOPOMY 00-
patuiics MiBanoB?

[Tpumepbl TPOOIIEMHBIX CUTYAIHHA

1.B xakux U3 HOPMATHUBHBIX AKTOB COAEPHKATCSA HOPMbl MYHUIIUMIIAILHOTO IIPABa HAPABIICH-
HbIE Ha 3aKPEIUICHUs] U PETYJIMPOBAaHNE OTPACIIU IIpaBa, yueOHOW JUCIMILIMHBI U HAYKU MyHHUIUIAb-
Horo npaBa. OO0CHYHTE CBOU apryMEHTHI, BBIBOJBI.

2.YxaxuTe OCHOBHbIE (DOPMBI B3aMMOICHCTBHSI OPTaHOB MECTHOT'O CAMOYTIPABIICHUS C UHBIMHU
OpraHaMi BJIacTH (B TOM YHCIIE C MPABOOXPAHUTEIHHBIMU U MPUPOJOOXPAHUTEILHBIMU OPTaHaAMU
ynpasieHus). O60cHyiTe cBOE peLICHHE.

3.IlpuBenute npuMepsl HOBBIX UCTOYHUKOB 3a MOCJIEAHEE BPEMsI, B KOTOPBIX 3aKPEIICHbI
HOPMBI MYHUIIMITAJIBHOTO MPaBa, 3aKPETUISIONINE U PETYIUPYIOIINE O0IECTBEHHbIE OTHOIICHUS, BO3-
HUKAIOIIKE MEX]Ty CYObeKTaMH MYHHUIIMIIAIbHO-TIPABOBBIX OTHOIIEHUH. OOOCHYHTE CBOU BBIBOJIBI.

IIpumep TecToBoOro 3axanus
A1 OLleHKH c()OpMHUPOBAHHOCTH KoMneTeHnnu YK-1

1. F'apanTHiiHOE MM CHMO 005132TEJIHHO J0JZKHO ObITH MOANUCAHO:

a) PYKOBOJUTEIIEM MPEIIPUATHS U TJIABHBIM OyXTaJITepoM;

0) pyKoBOAMTENEM NPEANPUATHS U OTBETCTBEHHBIM UCIIOJIHUTENEM THCHhMA;

B) IJIaBHBIM OYXTaJITEPOM M OTBETCTBEHHBIM HCIIOJHHUTEIEM MUCHMA;

I') UCKJIFOUUTENILHO TJIaBHBIM OyXTaaTepoM NpeAnpUsSTHSL.

2. Kakoii pomxHa ObITh MOANMCH HA JIOKYMEHTe, €CJIM OH COCTaBjieH Ha (pupMeHHOM
0J1aHKe KOMIIaHHNH:

a) ['enepanbubiii aupextop (noanuce) @. E. [leTpos;

6) I'enepanbusiil qupexkrop OAO «Jlunus» (moanuce) IlerpoB @. E.;

B) Ilerpos ®. E. (moxmnucs).

3. OTTHCK meYyaTH Ha CJIyKeOHOM NOKyYMEHTe CTaBAT TaKMM 00pa3oM, 4ToObI OH 3a-
XBaTBIBAJI:

a) MepBble HECKOJIbKO OYKB Ha3BaHMS JJOJKHOCTH JIMIA, MTOJIMTUCABIIETO JOKYMEHT;

0) mocieaHNe HECKOIBKO OYKB Ha3BaHUS JOHKHOCTH JIUIA, TIOIMHACABIIETO IOKYMEHT;

B) MOCJIEIHNE HECKOJIBKO OYKB (haMHIIUH JTUIIA, TIOJIHCABIIETO JOKYMEHT;

T') MOCJIEIHIOI CTPOYKY TEKCTa CIIY>KEOHOTO IOKYMEHTA.

4. Kakum cnoco0oM nmpocrasisieTcsi AaTa B rpude yrBep kAeHusi J0KyMeHTa?

a) MaIIMHOIIMUCHBIM CITOCOOOM;

0) mpocTaBysIeTCsl OT PYKH CEKpETapeM IOCIIe YTBEPKICHUS JOKYMEHTa PYKOBOIUTEIIEM;

B) MPOCTABIISETCS CAMUM PYKOBOJUTEIIEM B MOMEHT YTBEPKACHUSI TOKYMEHTA;



T') IPOCTABIISETCA JTIOOBIM CIIOCOOOM.

5. Kakoii u3 yka3aHHbIX BU0B NPHUKA30B SABJIAETCH OIIHMOOYHBIM:
a) MPUKa3 0 OCHOBHOU JEATEIbHOCTH;

0) mpuKa3 Mo aAMUHUCTPATUBHO-XO35HCTBEHHOM! JeSITEIbHOCTH;

B) MpHKa3 M0 (PMHAHCOBO-XO3HCTBEHHOM JEITEIBHOCTH;

T) IPUKa3 [0 JTUYHOMY COCTaBY.

IIpumep TecTOBOIO 3a1aHMS
1751 oleHKH cpopMupoBaHHOCcTH KommeTeHnu ITK-8

1. ITopsiAKOBBII HOMeP GJIAHKA CJIeyeT PacnoJiaraTh:

a) B BEpXHEI 4yacTH JUIEBOM CTOPOHBI OJIaHKa;

0) B HIDKHEH YacTu JIMIIEBOW CTOPOHBI OJIaHKa,

B) B BEpXHEH 4acTH 0OpaTHON CTOPOHBI OJIaHKA;

T') B HIOKHEH 9acTH 00paTHOM CTOPOHBI OJIaHKA.

2. Kakue U3 npuBeJeHHbIX HHKe BXOASIIMX JOKYMEHTOB He MO/JIeKAT PerucTpanum:

a) MO3paBUTEIIbHBIEC TUCHMA;

0) rapaHTHITHBIC MUCHMA;

B) MMCbMa-3a1pochl;

T') COMPOBOIUTEIbHBIC MTHChMA.

3. B IHYHYI0 KAPTOUYKY COTPYAHHKA He 3aHOCSAT CBeJleHHA:

a) 0 BOMHCKOM YyYeTe;

0) 0 MPUHAIIISKHOCTU K TOJIUTUIECKUM HapTHSIM U OOIIECTBEHHBIM OPTaHU3aLUsIM;

B) 00 00111eM cTaxke paboThI;

') O CEMEHHOM TOJIOKEHUH.

4. CiyxeOHbIl JOKYMEHT, KOTOPBI COJEP:KUT MNpeAsio:KeHHe 0 HA3HAYeHUHM Ha
AOJIKHOCTb, IepeBoJe Ha JAPYIYI0 JO0LKHOCTH (padoTy) WM mooumpeHUM (Harpaje, peMu-
POBaHUM) COTPYIHUKA OPraHU3ALMN HA3BIBAETCS:

a) MPUKa3 10 JINYHOMY COCTaBY;

0) moKJIaaHas 3aIKMCKa;

B) TMIPUKa3 10 aJMUHUCTPATHBHO-XO35HCTBEHHBIM BOIIPOCAM;

T') Ipe/ICTaBICHHE.

5. PexkBM3UT «PaMUWINA HCIOJHHUTEIS] U HOMEP ero TeiedoHa» B CJIYKeOHOM JIOKY-
MeHTe, 0OpPMJIEHHOM HA HECKOJIbKHX JINCTAX, YKA3bIBAKOT:

a) B JIECBOM HMKHEM YTIIY JINLIEBOM CTOPOHBI ITOCIIETHETO JINCTA TIOKYMEHTA;

0) B JIeBOM BEpXHEM yIiy 0OpaTHON CTOPOHBI MOCIIEIHEr0 JIMCTa JOKYMEHTA;

B) B JICBOM HIDKHEM YTJIy JIMIIEBOW CTOPOHBI IEPBOTO JIMCTA JOKYMEHTA;

T') B IEBOM HWKHEM YTy OOpaTHOM CTOPOHBI MOCIEAHETO JTUCTA TOKYMEHTA;

IIpumep NpaKTHYECKUX KOHTPOJIBHBIX 32 1aHUIA
A5 OleHKH copmupoBaHHocTH KoMmnerennmii YK-1, ITK-8

3aganue 1.
CocraBbTe 1 0opMHUTE CITyKEOHBIE TUChMA!
1. [Tucemo — mnpurnamenue LleHTpa mpodeccHoHaTbHONH OpHEHTaUuu «AOUTYPHEHT»

npodeccuonanbHoMy yumuiry Ne 12 ¢ mpeiokeHHeM MpeACcTaBUTh PEKIaMHbIE MPOCIEKTHI O MOJI-
TOTaBJIMBAEMBIX MPOdEcCHsX.

2. OtBetHoe muchMo [Ipodeccnonanbroro yumnumia Ne 12 Ilentpy npodeccrnoHambHOM
OpHeHTalu «AOGUTypueHT». B nuceme nobnaromapure 3a NpeaokKeHUe U BHICKAKUTE MPOChOY BbI-
JeNIUTh CTeH]I [T pa3MeIIeHUs PeKIaMHbIX MaTepHaioB O Ipodeccu.

3aganue 2.

Bri6epute npaBuibHBINA BapUaHT OTBET:



VYKaxuTe Kakoil peKBU3UT OTCYTCTBYET B CIIY)KEOHBIX TUCHMAX:

1. aapecar

2. MOAINCH

3. HaWMEHOBAaHHE BUA JJOKYMEHTA
3aganme 3.

CocrtaBbTe 1 0POPMUTE TOKIAJHYIO 3aIIUCKY:

PykoBoauTens npousBoacTBeHHOTO otnena AO «CreuMmonTaxcTpoin» 3umuna A.l'. Ha ums
PYKOBOJUTENS O KOMaHJupoBaHUU MHkeHepa Kynpuna A.C. Ha MalIMHOCTPOUTEIbHBIN 3aBOJ
r.Kanyru ¢ 20.04.2008 cpokoM Ha 3 qHS JUIsS HATAIKU TOCTaBICHHOTO 000PYAOBaHHUSL.

3aganue 4.

Bribepurte npaBUIIbHBIN BapUaHT OTBETA:

TekcT cupaBKM JIMYHOTO XapakTepa cielyeT HauuHaTh:

1. co cioB «Jlana HacTosmas ...»;

2. co cnoB «Hacrosmmm noaTBepxKaaeTcs ...»;

3. ¢ (amMunmu, ©MEHHU, OTYECTBa PaOOTHUKA B IMEHUTEILHOM a/IeXKe;
3aganue 5.

CocrtaBbTe 11 0POPMHTE CIIPABKY.

O daxre padotsl ['puropseBoit Cernansl BsuecnaBoBHbBI OyXranTepoM — KaCCHPOM ILIAHOBO-
skoHOMHYecKoTo otaena AO «Cesazpuapopm» ¢ okiagom 5600 pyoureii B mecsi. CripaBka JaHa s
NpeabABICHUs B 1eTCKui caa Ne 12.

3ananmue 6.

Bri6epute npaBuibHBINA BapUAHT OTBETA:

JIOKyMEHT, COCTaBJICHHBIN HECKOJIbKUMH JIMIIAMH, TIOJITBEPK A0 (PaKThl WIH COOBITHSI,
Ha3bIBACTCS:

1. aKT;
2. KOHTPAaKT;
3. pelieHue;
3amanme 7.

CocraBbTe 1 0POPMHTE aAKT.

AKT 0 ciucanuu MatepualibHbIX IeHHOCTEN. 05.04.2016 Ne 9. OcHOBaHUEM /Ji1 COCTaBJICHUS
akTa sBisiercs mpukas aupexropa ['mmuazum Ne 8 ot 01.04.2016 «O npoBeieHnH HHBEHTapU3aIIUU
MaTEepUaIbHBIX LIECHHOCTEN ruMHa3un Ne 8». AKT COCTaBIEH KOMUCCHEN: IIPECENATEND: TJIaBHbIN
oyxrantep Mensenesa B.1., uinensl komuccuu: 3aB.aIMUHUCTPATUBHO-X034iCTBEHHOT O oTAena Jlpa-
yeB .H., cexperapp yuebHoit yactu Ceprkeenko E.H.

B nepuon ¢ 02.04.2016 o 04.04.2016 xoMuccust mpoBeia MHBEHTAPU3ALUIO MaTepUaTbHBIX
HeHHOocTe! mkoibl. Komuceus ycraHoBHIIa, 4TO B Kilaccax GU3MKU U 6uonoruu 10 yueHHUecKux napr
u 15 cTynbeB npunuid B HErOAHOCTh, PEMOHTY HE MOAJIEXKAT.

AKT COCTaBJIEH B JIBYX 3K3eMIUIIpax: B OyxXraiarepuio ruMHa3uy, B feno Ne 05-07. AKT yTBep-
X71eH qupektopoM rumHazuu 06.04.2016.

3aganue 8.

[TpoBepsiembie pe3ynbTaThl 00yueHus: 322

CocrtaBbTe 1 0OpPMHUTE POTOKOI.

000 «Mapusi». 12.01.2008 Ne 8. [Ipotokon obiero cobpanust yupenureneit. [Ipencenarens
Hukonaes ILI'., cexkperape CmupnoBa T.JI. IIpucyrcrBoBanu bynannesa I'.H., I'npno E.A., Como-
mennesa O.1., ®egopos I1.H.

[ToBectka nus: 1. O6 uzmenenuun YupeautenabHoro goropopa OO0 «Mapusi». Ciymanu 3aMe-
ctutens nupekropa OO0 «Mapus» Penoposa I1.H., KOTOpBI NpeIoKu, a CBSA3H € BBIXOJIOM U3 CO-
craBa yyacTHukoB OOmiectBa ['upno E.A., BHecTH B YupeauTeNIbHbINH JOrOBOp OOIIECTBA CIIEAYIOINE
W3MEHEeHus: 1. . 2. - ¥ YTBEPAUTH UX. Jpyrux npemaioxeHuii u 10-
IIOJIHEHUH HE NTOCTYNWIIO. ['0J10cOBaHNE IPOBOANUIIOCH OTKPBITHIM ITyTeM. Pe3ynbTaTel ojcueTa roJio-
coB: «3a» - 5, «IIpotus» - 0, «Bo3aepxanucek» - 1. [loctanoBumnu: 1. [IpuHATH U yTBEPAUTH U3MEHE-
HUS U JIONIOJHEHUs B YupeauTenbHblil foropop Obmectsa. 2. Jlupekropy OO0 «Mapusi» Conomen-
neBoii O.U. B cpok 10 00.00.0000 mpencraButh 0hopMICHHBIE HAJIEKAIIUM 00pa30M U3MEHEHHS B




MOCKOBCKOH perucTpaliMOHHON NajgaTe U BbISIBUTH JIML, HHTEPECHI KOTOPBIX 3aTParuBar0T BHOCHUMBbIE
W3MEHEHHUS U JAOMOJHEHUS, U OTIOBECTUThH TAKOBBIX.

3aganue 9.

CocraBbTe 1 0)opMHUTE MPUKA3 IO OCHOBHOM JIEATEIHHOCTH.

[Ipuka3z OAO «Anmaszy (r.Ap3amac) «O co3gaHuu 3xkcnepTHOM komuccum» oT 13.12.2016 No
48. B npuka3e yKakuTe, 4To B LIEJISIX 00ecreyeH sl KaueCTBEHHOT0 0TOOpa Ha JalibHelIee XpaHeHne
Y YHHUUYTOXKEHHE JOKYMEHTOB H Jiell, 00pa3yromux B aesreapbHocTd OAO «M3yMpyn», HE0OX0IUMO:
CO3/1aTh IKCIIEPTHYIO KOMHUCCHIO, pa3padoTtarh [lonmoxkenue 06 sxcrepTHOM komuccuu OAO «3y-
MpYZI», COCTaBUTh IUIaH paboThl 3KcnepTHON komuccuu Ha 2008 roa. ITonnucan npukas I'enepaibHbIil
nupektop OAO.

Henocraromme pekBU3UThI YKaXKUTE CAMOCTOSITENIBHO.

3apanue 10.

3anonHuTe YHU(DUIUPOBAHHYIO (POPMY IITATHOTO PACIIUCAHHUSL.

1. Hazpanue opranuzanuu 3A0 «IMITYJIbC»

2. Hara 21.12.2016 .

3. I'pud yTBEp)ACHUS COCTABUTH CAMOCTOSATENbHO (TiprKa3 oT 24.12.2016 1.)
4. HanMeHoBaHME 1 KOJIMYECTBO MITATHBIX SAMHHMII + HAJ0ABKU:

1) I'enepanbnblit nupextop — 1 enununa, oknaza 32 000 pyoO.

2) 3amecTuTeNnb TeHepaIbHOro AUpeKkTopa — 3 eauHuIsl, okiag 30 000 pyo.

3) I'maBHbIi Oyxrantep — 1 eaununa, oxkmnan 31 500 pyo.
4) Byxrantep — 2 eaunuiel, oknazn 29 000 pyo.
5) Kaccup — 1 equnnna, oxian 14 000 pyo.

6) Menemxep oTaena npoaax — 2 eauHuiibl, okian 17 500 pyo.

7) Crapmuii mpogaser] — 2 enuHuubl, okinaa 18 200 py6., HagbaBka 3a paboTy B HOUHOE
Bpems — 1 000 pyO0., 3a paboty BeIxoaHbIe U npazaanyHbie  aaA — 2 000 pyo.

8) Crapmuii kaccup — 2 eaunuibl, okian 17 200 py6., HagbaBka 3a paboTy B HOYHOE Bpe-

mst — 1 000 py0., 3a paboTy BeIXOaHBIE U MTpa3aHudHbIe JAHU — 2 000 pyo.

9) [Iponasen — 20 enunun, oknaa 15 000 py6., HagbaBka 3a paboTy B HOUHOE Bpems — 1
000 py0., 3a paboTy BbIXOHBIC U Tipa3aaudable 1HU — 2 000 pyo.

10) Kaccup — 10 egunu, oxnan 14 000 py6., HanOaBka 3a paboty B HouHOe Bpems — 1 000
pyo0., 3a paboTy BBIXOHBIC U Tipa3aHu4HbIe JHE — 2 000 pyo.

11) Oxpannuk — 3 eaunutpsl, okaaa 10 000 py6., HagbaBka 3a paboTy B HOYHOE BpeMs — 2
000 py0., 3a paboTy BBIXOJIHBIE U Mpa3AHUUHbIe JHU — 1 500 pyo.

12) Yo6opmmna — 3 eguaunbl, oknax 6 500 py0., HagOaBKa 3a BpeAHbIE YCIOBHS Tpyaa
3 000 py0.

S. Omnpeznenute KOJINYECTBO MITATHBIX €IMHUIL
6. Paccuuraiite mecstunbIil QOHJ 3apaOOTHOM TUIATHI
7. OdopmMuTe peKBU3UT MOIIUCH

IIpumepHBI BADHAHT KOHTPOJILHOMH PadoThI
AJs oneHku cpopmupoBanHocT komnerenuuii YK-1, ITK-8

Teopernueckue BOIPOCHI:

1. Tlepeuncnure BUABI OPraHU3aLMOHHO-PACTIOPSIUTENBHBIX JOKYMEHTOB, KOTOPBIE U3AI0T-
Csl B OpTraHax YIpaBJIEHUs, U YKaXXKUTe, KAKOB 00NN MOPSAIOK UX 0popMIIEHUSI.

2. OnuumuTe perucTpaIyio U y4eT JOKYMEHTOB.

3. PackpoiiTe Bce peKBU3UTHI CiIy)keOHBIX nToKyMeHTOB coriacHo ['OCTy P 6.30-2003. Pac-
CMOTPUTE UX PACIIONIOKEHUE Ha IOKyMEHTe U 0(hopMIIeHHE.

4, PaCCMOTpI/ITe KaK OCYHIECTBJIACTCA XPaHCHHUE NJOKYMCHTOB M COCTABJICHMEC HOMCHKIIATYPhI
aed.

3amanus

1. HaiinuTe ommbku B 0(hOpMIIEHUH NIPUBEIECHHBIX HIDKE TOKYMEHTOB. Jlo6aBbTe HexocTaro-
e PECKBU3UTHI, ITIOKAXUTE, KAK ITPABUJIBHO OHU JOJI>KHBI O(bOpMJ'ISITBCSI.



a)

Haumenosanue opearuzayuu

Aopec Ha 1755/2 B apmunuctpanmio
ot 03.03.09 HoBocubupckoii 00-
TacTh

[Tpu 3TOM coobIaem ciaeayroee: B3auMOPacyeThl 3a MOJIydeHHOE chIpbe ¢ OpeHOyprckoro
KoMOMHaTa xJ1e60npo1ykToB No 3 mpon3BOIMINCE CBOEBPEMEHHO. TeKyIast 3a10J5KEHHOCTD Ha BpeMst
npobera nokymenToB 10.03.09coctasnset 125 ThIC. pYO.

Hupektop U.A. Cunopon

I'naBubIil Oyxrantep E.A. Kpupomeesa

0)

T'epo

Aopecam

B agmunuctpanuro

HoBocubupckoit o61actu

Texcm

Hupexrop /loBosieHCKOM

UIIC .C. MoBuan

B)

TI'epo

Haumenosanue opeanuzayuu

Hupexropy 3aBoja «Crierkene300eTon»

B. A. bopucony

KOIUS: TJIaBe a/IMUHUCTpaLUU

K. K. IlerpoBy

konus: HadaneHUKy ['HU

no TaruHckomy paiioHy

B. ®. AHTOHOBY

Texcm

I'enepanbubiit gupextop [loonuceA.A. TleTpyHHUKOB

Heuamy

r)

I'ep6

Haumenosanue opeanuzayuu 1. YTBEPXXJIEHO

AKT Jonoscnocmo UHUYUATIDL,
No (Iloonucv) pamunus

(3aconoeok akma)

CocraBieH KOMUCCHEH: IIpencena-
TEIlb: (Honxxcnocmo, pamunus, uHuyu-
anvt)

(Texcm)

CocrasiieH B 3 3K3eMIUIIpax:

1-# sx3emIuIsIp:

2-1i DK3eMILTSIp:

3-11 aK3eMIuIIp:

1)

Aodpec Haumenosanue opeanusayuu
Homep meneghona

['maBe agMuHMCTpanIK




®. 1. O.

YBaxaemblil

Cubupckas MHXEeHEpHO-TeXHUYeckas kommanus «Cudbuatex» (1. Tyna) npocut Bac o3Hako-
MUTBCS C KpaTKoi uHpopMalueil 0 HanpaBJIeHUsIX JeSTEIbHOCTH (PUPMBI U OKa3aTh COJICHCTBUE B
pEILIEHHH BOIIPOCOB, 3aTPYAHAIONINX ACITEIBHOCTD (DUPMBI.

3apanee OnarogapuM 3a OKa3aHHYIO IIOMOIIIb,

0 MOPYYCHUIO JUpeKIu Gpupmbl «CHOMHTEKY,

reHepaibHblid qupekTop B. I'. MHo3eMiieB

[Ipunoxenus:

1. buznec-mnan pupmbl «CHOMHTEK», KOJTHMYECTBO JIUCTOB.

2. 3asBnenue pupmbl «CubunTeK» B MUHHCTEPCTBO SKOHOMUKH 1 (puHancoB PCOCP o Boize-
JICHUM KBOTHI Ha 3kcropT Ha 2009 r.

3. 3asBienue pupmbl «Cubuntek» B Komurer BHentHeakoHOMUYeckux cBsizeit PCOCP ¢
MPOChOOH pa3peIInTh pa3oBbie IKCIIOPTHBIEC orneparuu Ha 2009 T.

e)

Haumenosanue opeanuzayuu

CITPABKA

Hana [lerpoBy ['ennaauio MiBaHOBHYY B TOM, YTO €ro MecsUHbIN okiiaj coctanisier 1400 py6-

nen.
Hupexrop Cunopos 1.H.
)
T'epo
Haumenosanue opeanuzayuu
[Terposy I'.H.
Aopec
Ne
Texcm
Hupexrop OO0
«UnpuBunyan» Ioonucvl'yceiinoB I'.I'.
Ileuams
3)
I'ep6
Haumenosanue opeanuszayuu
ITPOTOKOJI
3acejaHusl KOMHCCHH TIO...
IIpencenarens - Cmupnos C. C.
Cexpetapb - AuToHoBa M. U.
IIpucyrcrBoBanu: 5 4enoBek
[NOBECTKA JIHA:
1. O nopsaKe NOArOTOBKY K KOH(epeHInu.
Hoxnan Uranoga I1. 1.
1. Cnymanu:
NBanosa I1.W. - TekcT nokIi1aa npuiiaraercs.
BeicTynunu:
[Terpos H.U. - 1 B cBOEM BBICTYIUICHUH. .
[Ipencenatens IloonuceC. C. CMupHOB
Cexpetapb IloonucoM. U. AnToHOBa
u)
Haumenosanue opeanuszayuu
ITPUKA3
Ne
OO utorax paboThl KOMUCCHH
[TPUKA3BIBAIO:




1.

2.

3

JlupexmoplloonucsI puropses I1. I1.
Busul
K)
T'epo
Haumenoeanue opeanuzayuu
Aopec
JlupexTopy npeanpusitus «AIpoH»
H. B. I'puropseBy
No
Texcm
['enepanbHbIil JUPEKTOP
AO H3XK A. 1. Benocoxos
)
I'-ny XKypasney O.C.
PykoBogutento BeicTraBouHOro 11IeHTpa
«Ikcno-buznec»
1. Ne 00/00/00
Ha Ne 00 ot 00.00.0000
OO0 apeH/ie BBICTABOYHOM TUIOIIA/IH.

Coobmaem, 4To HalIa 3asBKa Ha y4acTUE B OCCHHEH SKCIIO3UIMH [IEHTPa YTBEP)KIeHa 0TO0-

POYHOI KOMHUCCHEH.

ITpocum npenocraButh B apeH 1y 200 KB. METPOB BBICTABOYHOM ILIOLIAIM B aBUIbOHE Ne 2 ¢

00.00.00 o 00.00.00.
Omutaty rapaatupyem. Ham p/c..........
I'enepansubiii nupextop T.B. ['paues
M)
B Acconuanuio Manbix npeanpusaTHil

Poccun
00.00.00

Hampasnsiem nmporokos coemanus copera yupeaureneit MII «Curma» ot 00.00.00 Ne 00 ¢

pCeHICHUEM O BCTYIIJICHUHA B Accounaumo MaJIbIX HpeI[l'IpI/ISITI/Iﬁ Poccun.

B CJIy4dac MOJOXKUTCIBbHOTI'O PCHICHUA ITPOCUM BBICJIATE B HAll aIPEC MAKET BCTYIIUTCIbHBIX

JOKYMEHTOB.
Hupexrop MII [lerpos U.C.

2. CoctaBbTe MUCbMO-0TBET 00BearHEeHHs] «HOBOCHOMPCKXTIEO0MPOAYKT» OTKPHITOMY aKIIH-
oHepHoMy o0mecTBy «Capabakenckuit» o BeineneHnn OAQO aBromamuubl Y A3-469 moa ciaHHoe B

2009-2010 rr. 3epHo.

3. CocraBbTe ipuka3 00 urorax padbotsl ¢ JokymeHTamu B 2010 1. B OAO «Asikey». B xoHCTa-
TUPYIOIIEH YacTH YKaXKUTE HAa HU3KYIO TPeOOBATEIBHOCTh PYKOBOIUTENEH MOAPA3ICIeHN K KaueCTBY
MOATOTOBKHU JTOKYMEHTOB M KOHTPOJIIO 32 MX HUCIIOJIHEHHEM. B pacmnopsauTenbHOM yacTu oOpaTuTe
BHHUMaHUE PYKOBOAMTENEH Ha MOBBIIIEHUE TPEOOBATENFHOCTH K PAOOTHHKAM B YacTH PabOTHI C TOKY-
MeHTamHu. [laiiTe 3aanne paboTHUKY, oTBevarouiemMy 3a FOpunnyeckoe T0KyMEHTOBECHHE, Ha pa3pa-

00TKY Mep TIO YIY4YIIIEHUIO ATON PabOTHI.

IIpuMepHbIe BONPOCHI K 3a4éTy
aJs1 oneHku chopmupoBanHocT komnerenumii YK-1, ITK-8

Kon
OpMHUPYeMOi
Ne Bonpoc (bopmupy
KOMIeTeHIUH
(MHaAUKaTOpAa)
1 OCHOBHBIE MOJIOKEHHS IO TOKYMEHTUPOBAHUIO YIIPABJICHUECKOU Jesi- YK-1




TEIBHOCTH.
2. YHupUKaIMS U CTaHAAPTU3ALMS YIPABICHUYECKUX JOKYMEHTOB. YK-1
3. Bunpl nokymentoB. Ux knaccudukanus. YK-1
4. [TpaBuia opopmiIeHHs YIPaBICHYECKUX JTOKYMEHTOB. YK-1
S. ITonsarue Gianka. Buasl 01aHKOB. YK-1
6. JlenoBble MUChMa B YCIOBHUAX YHU(DHKAIUH. YK-1
7. [TpaBwia opopmIIeHHS JEIOBOTO MUCHhMA. YK-1
8. Bupl ciryxeOHBIX TTHCEM. YK-1
9. Opranu3zanvoHHas JOKyMEHTAIHsI. YK-1
10. | PacopsauTenbHbIC JOKYMEHTHI. [1K-8
11. | UudopmMamoHHO-CIIPaBOYHbIC JOKYMEHTHI: CIIPABKH; TOKJIAJHBIC H 00b- I1K-8

SICHUTEIIbHBIC 3aIIMCKH; aKThI; TEJICrPaMMbl M TeIe(OHOTpaMMBbI.
12. | TpeOoBaHwust K 0(OPMIICHHIO TOKYMEHTOB 10 JINYHOMY COCTARY. I1K-8
13. | Opranu3amust paboOThl C JOKyMEHTaMH: PErHCTpAlMs M Y4eT IOKY- I1K-8

MEHTOB; OPTaHU3aIMsI KOHTPOJS 3a HWCIIOJIHEHHEM JIOKyMEHTOB; Xpa-

HEHHE JIOKYMEHTOB, COCTABJICHHE HOMEHKJIATYPHI Jedl.
14. | Jlo;mKHOCTHBIE HHCTPYKITHH. K-8
15. | [IpoTOKOJIBI. I1K-8
16. | JloBepeHHOCTH. I1K-8
17. | TpynoBble KOHTPAKTHI. I1K-8
18. | TIpukasbl 10 JUYHOMY COCTaBY. I1K-8
19. | TpynoBbIe KHUKKH. I1K-8
20. | JInuHble KAPTOUKH. I1K-8
21. | JInunble nena. [1K-8

6. YueOHO-MeTOAMUYECKOEe M HH(POPMALIMOHHOE 00ecnedeHne THCIUTITHHBI

HopmatuBHO-TIpaBOBBIEC aKTHI:

1.I'paxknanckuii kogeke Poccutickoit deneparuu (dactsb nepsas) oT 30 HostOpst 1994 r. Ne51-
@3 URL: http:// www.consultant.ru.

2. TpynoBoii koaekc Poccuiickoit denepannu ot 30 gexadps 2001 r. Ne 197-03 URL: http://
www.consultant.ru.

3.®enepanbHblii 3akoH Poccuiickoit @eneparu ot 27 utosst 2006 r. Ne 149-D3
«O06 nHpopmaiyy, MHHOPMALIMOHHBIX TEXHOIOTHUSIX U 0 3aiuTe nHpopmarmny / CoOpaHue 3akoHO/1a-
tenscTBa Poccuiickoii denepanmu. 2006. No 31 (1 4.). Ct. 3448.

4.@enepanbhblii 3akoH Poccuiickoit deneparmu ot 01 mronst 2005 1. Ne 53-03
«O rocynapctBeHHOM si3bike Poccuiickoit @enepanumy // Cobpanue 3akoHoaatenseTBa Poceuiickoit de-
neparun. 2005. Ne 23, Cr. 2199.

5.@enepanbHbIil KOHCTUTYHMOHHBIN 3ak0oH OT 25 nexadps 2000 r. Ne 2-OK3 «O INocynap-
crBeHHOM Trepoe Poccuiickoit @eneparun» (B pea. ot 28.12.2010). URL.: http:// www.consultant.ru
(mata moctymna 24.05.2011).

6.I1paBmiia genonpon3BoACTBa B (peiepabHbIX OpraHax UCIOJIHUTEIbHON BIacTU. Y TB. IOCTa-
HoBjenueM IlpasurensctBa PO ot 15.06.2009 Ne 477. URL: http:// www.consultant.ru (mara moctymna
24.05.2011).

7.Metonndeckre peKOMEHIAINH 110 pa3padOTKe HHCTPYKIHI 110 1eI0NPOU3BOJICTBY B (pere-
paJIbHBIX OpraHax UCIOJHUTENbHOM BiacTu. YTB. mpuka3zom Pocapxusa ot 23.12.2009 Ne 76. URL.:
http:// www.consultant.ru (mara mocryma 24.05.2011).

8.I'OCT P 51141-98. IOpuanyeckoe TOKyMEHTOBEICHUE U apXUBHOE J€710. TepMHUHBI U Onpe-
nenenus. — M.: ['occrangapt Poccun, 1998.

a) OCHOBHAafA JIMTeparypa:
1. Kysnuenos, . H. Jlemonpou3BoacTBo : yueOHO-cipaBouHoe rmocobue / M. H. Ky3nenos. - 9-e¢ u3.,

nepepad. — Mockga : Jlamkos u K, 2020. — 405 c. https://znanium.com/catalog/product/1093496



https://znanium.com/catalog/product/1093496

2. Kysnenos, 1. H. JlokymeHnranuonHoe o0ecrieyenue ympasieHus. Jlokymenroooopot u KOpuan-
YecKoe JIOKyMeHToBeeHne : yueOHuk u mpaktukym s CIIO / W. H. Ky3nenos. — 3-e u3n., me-
pepad. u gon. — M. : UsmarensctBo FOpaiit, 2017. — 462 c. https://urait.ru/viewer/A7E915F2-
DB9B-406C-9ABB-2405EC3AD7E1#page/1

0) 1OMOJIHUTE/IbHAS JIUTEpPaTypa

1.  BacakoB, Muxaun MBanoBuu. Opuandeckoe TOKyMeHTOBEACHUE (IOKYMEHTAIMOHHOE
obecneuenue ynpasneHus Ha ocHoBe [OCT P 6.30 -2003): y4e6. mocooue / M. U. bacakos. -7-¢ u3.,
nepepad. u gorm. -M.: Jlamkos u K, 2014. -348 ¢

2. beikoBa T. A. FOpunuueckoe nokymenroseaenue: YueOnuk / T.A. beikosa, JI.M. Bsuio-

Ba, JI.B. Cankuna; [Tog pen. T.B. Ky3nenosoii. - 3-¢ uzn., nepepad. u non. - M.: UHOPA-M, 2013.

3. Kysuenos U. H.OcHoBsI nenonponssozcTsa: yuebnuk / . H. Kysuenos. —M. : FOPAMT,

2012.
B) IporpamMMHoe odecrieuenue 1 MurepHer-pecypcesl
1. TAPAHT. UudopmanroHHO-TIpaBOBOM MOPTAN [ DIEKTPOHHBINH pecypc].— Pexxum nocryma:
http://www.garant.ru
2. «KoncynprantlLmtocy [DnekTponHblid pecype].— Pexxum nocryma: http://www.consultant.ru
3. JlunensuonHoe mporpammHoe obecriedenue: Oneparrontas cucrema Windows.
4. JluueH3noHHOE mporpammuoe obecnieuenue: Microsoft Office.
5. ®yngamenTanbHas oubmuorexka HHI'Y www.lib.unn.ru/
6. Caiit 6bubmmotexku Ap3amacckoro ¢pumuana HHI'Y. — Anpec nocryna: lib.arz.unn.ru
7. Pecypc «MaccoBble OTKpBIThIE OHJAWH-Kypchl Hukeropoackoro yHuBepcutera um. H.H.
Jlobauesckoro» https://mooc.unn.ru/
8. Ilopran «CoBpemennas uudpoBas obOpaszoBarenbHas cpena Poccuiickoit denepannn»
https://online.edu.ru/public/promo
r) A0MOJTHHUTEJHHO PpeKOMEeH/lyeMble HHTEPHeT-pecypchbl B BepPCUsIX peKuMa ¢cBOOOIHOT0
AOCTyNAa
1.  IOpuaunueckoe TOKYMEHTOBEAECHHE Ha KOMIIbIOTEpE [DNEKTpOHHBIA pecypc |.- Pexxum
nocryma:http://www.delcomp.ru
2.  DIEKTPOHHBIM  JOKyMEHTOOOOpPOT [DNeKTpOoHHBIM pecypc]l.— Pexumm  gocryma:

http://www.directum.ru

7. MaTepuajibHO-TeXHUYECKOe o0ecnevyeHne JTUCHUMIIMHBI (MOIYJIs1)

[TomerieHust mpeacTaBasAIOT co00M ydeOHbIE ayTUTOPUU JUIS MPOBEIEHHS YUeOHBIX 3aHATHM,
MIPEeyCMOTPEHHBIX POrPpaMMOM, OCHAIlIEHHbIE 000PY/I0BaHUEM U TEXHUYECKHUMH CPEICTBAMHU 00yue-
HUS: HOYTOYK, IIPOEKTOP, IKpaH.

Kommnberorepnsiii knacc. Ilomemenust uisi rpynIoBbIX M HMHIWBUAYAJIbHBIX KOHCYJIbTallUM,
TEKYIIEro KOHTPOJISA U MPOMEKYTOYHON aTTECTALIUN.

[Tomernenust 111 caMOCTOATENBHON pabOThl OOYUAIOIIMXCSI OCHAIIICHBI KOMIBIOTEPHON TEXHU-
KOI ¢ BO3MOXKHOCTBIO MOAKIIOUEHHS K ceTu VHTepHeT U obecneueHsl TOCTYIIOM B 3JIEKTPOHHYIO HH-
dhopmarmornHo-obpazoBarenbHyto cpeay HHI'Y.


https://biblio-online.ru/viewer/A7E915F2-DB9B-406C-9ABB-2405EC3AD7E1#page/1
https://biblio-online.ru/viewer/A7E915F2-DB9B-406C-9ABB-2405EC3AD7E1#page/1
http://www.consultant.ru/
http://www.lib.unn.ru/
http://www.lib.unn.ru/
https://mooc.unn.ru/
https://online.edu.ru/public/promo
http://www.directum.ru/

[Tporpamma mucturuiiael KOpuanyeckoe 10KyMeHTOBeIeHHE COCTABICHA B COOTBETCTBHH C
oOpa3oBareNbHBIM CTaHIapToM Bbiciiero oopasoanus (OC HHI'Y) GakanaBpuaTa 1o HampaBJICHUIO
noarorosku 40.03.01 KOpucnpynennus (npukaz HHI'Y ot 17.05.2023 roxa Ne 06.49-04-0214/23).

ABTOp(BI):
K.IL.H., JJOIIEHT KonocoBa B. A.

Penenzent (b1):
I.M.H., Ipodeccop Toncromyukwii B. 1O.

Kadeapa UCTOPHH, OOIIECTBO3HAHUS U TTpaBa
3aB. kadeapoi, 1.1.H., TOIICHT [TanoB A.P.
[Iporpamma o100peHa Ha 3aceTaHNK MeToIMYecKoi komuccun oT 24.05.2023 roxa, mporokoi Ne 5

[Ipencenarens YMK HCTOPUKO-(PHUIIOIOTMYECKOTO (PaKyapTeTa
K.M.H., JOLICHT 3otoB C.A.

I1.6. a) COI'JTACOBAHO:

3aBenyronuii OnOIMOTEKOM ®enoceena T.A.
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