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1. MecTo qucuMIUIMHBI B cTpyKType OOII

I[I/ICL[I/IHJII/IHa OTHOCHUTCA K 4acCTu,

dbopMupyeMoil ydacTHUKaMU 0Opa30BaTEIbHBIX

orHomenud b1.B.JIB.10.02, nmo wnanpasinenuto moaroroBku 46.03.02 JlokymeHTOBeneHUE U
apXuBOBEICHME, OaKanaBpuaT

Ne MecTO IMCHUIIMHBI B y4e0HOM CraHgapTHBIN TEKCT AJ aBTOMATHY€CKOT0
Bapu IJIaHe 00pa3oBaTebHOM 3amoJIHeHUus1 B KOHcTpyKTOope PILI
aHTa NPOrpaMMbl
1 biok 1. Jducuummuuer (Moxynu) | Jucununmuna b1.B.JIB.10.02 «3aeKTpoHHBIE apXHUBBI
YacTp, dbopmupyemas | ctpan CHI» otHocutcs k vactu OOIl HanpaBneHus
YY4aCTHHKaMH  00pa30BaTENIbHBIX | TOATOTOBKU 46.03.02 JIoKkymMeHTOBEICHUE u
OTHOIICHUH apXUBOBEJICHHE, OakayiaBpuar, bopMupyemoii
y4aCTHUKaMU 00pa30BaTEIILHBIX OTHOIICHHIA. .
2. Ilnmanupyemble pe3yJabTaThl 00y4eHUsI 0 JUCIUIIUHE, COOTHECEHHBIE ¢
IUIAHUPYEMBIMH Pe3yJIbTATAMH 0CBOEHHUSI 00pPa30BaTeJbLHOMH MPOrpaMMbl
(KoMIeTeHIMSIMH M MHHIMKATOPAMH J0CTHKEHHsI KOMIEeTEeHIIUiA)
IInanupyemMble pe3ybTaThl 00yueHus no gucuuiuinae | HammeHoBanmue
®opmupyemble (M0ay.110), B COOTBETCTBUM C HHANKATOPOM OII€EHOYHOI0
KOMIIeTeHIHH JAOCTHKEHHS] KOMIIETeHIIUH cpeacTBa
(xon1, conepKaHue Nuauxarop Pe3yabTaThl 00yyeHHs
KOMIIETEHIIMH ) JMOCTHKeHHUS 10 JUCIUIIINHE* ¥
KOMIIeTeHIIUH ™
(xon, conmepkanue
WHJIUKATOpa)
IIK -4 TIK-4.1. 3namos: pexeuzumol, Cobeceoosanue,
Cnocoben Jlemoncmpupyem Heobxooumvle 01 CO30aHUs npes3eHmayus
opeanuzosvieam u 3HaHUe NON0JHCEHUS, UHCMPYKYUU,
ocyuecmensime 3aKOHOOAMENbHBIX U | NPABUTL U Op. HOPMAMUBHBIX
NOO03AKOHHBIX akmoe;
paspabomxy HOpMAamusHo-npasosvlx | Ymems.: paspabameieams
JIOKATIbHbLY u JIOKATIbHbIE HOPMATUBHbBLE
HOpMAmMueHo- NpaBoONPUMEHUMENbHBIX | AKMbl
MemoOUdecKux akmoeg 6 cghepe Braoemvw: cnocoonocmoio
aKmoe & obnacmu OOKYMEHMAYUOHHO20 | OP2aHU308bI8ANMb PAOOMY
dorymenmosedenus obecneuenus cnyacowl JJOY
Ynpaenenus u
U apxuBo8edeHsl apxusHozo dera 6
Poccuiickoii @edepayuu
1IK-4.2. 3Hamv: 0CHOBbL apXUBHO20 Cobeceoosanue,
Bnaoeem snanusamu oena; npezenmayusl
Memooudeckux Ymemo: paspabamvieams
OOKYMeHmos u JIOKQ/IbHbLE HOPMAMUBHO —
HAYUOHATbHBIX MemoouyecKue OOKyMeHmbl no
cmanoapmos 6 oonacmu | pabome cycovt JJOY;
OOKYMEeHmMayuoHno2o | Braoems: nasvikamu
obecneuenus obecneuenus cuyxcoovl JJOY
YNpaenenus u MemoouyecKoul
apxusHo2o oend OoKymenmayuetl,




TIK-4.3. 3namu: npasuna pabomol ¢ Cobecedosanue,
Yuacmeyem @ OOKYMEeHmamu npe3eHmayusl
pazpabomie 1OKAIbHBIX | YMmemb: cocmasnsams 0CHOBHbLE
HOPpMAMUBHLIX AKMOS8 | NOJIOACEHUS HOPMATNUBHBIX U
opeanuzayuu, MEMOOUUECKUX OOKYMEHMO8
peaynupyrowux maxkue | Braoems. nasvikamu
BONPOCHI KAK: obecneuenus cuyxncool JJOY
pacnpedeneHue HOPMAmMuGHOU
@yHKYULl U BONPOCOB | OOKYMeHmayuel,
0esimenbHOCIU MeHCOY
CMPYKMYPHOIMU
noopasoeneHusmMu
opeanuzayuiL,
mpebo8aHUs OXPaHbl
mpyoa
1IK-4.4. 3namo: pexsusumol, Cobecedosanue,
Pyxosoocmeyemcs Heobxoo0umvle 011 CO30aHUs npezenmayusl
npasuiamu NOLONCEHUS;
coCmasieHus: u Ymemon: cocmasnsamos ochoeHvle
0GhOpMAEHUSL TOKANLHBIX | NOIONHCEHUSL HOPMAMUBHBIX U
HOPMAMUBHLIX AKMOS, | MemMoOULeCcKux OOKYMeHMO8,;
onpeoensouux Braoemw: cnocoonocmoio
nopsi0ok pabomwi ¢ OpueHmuposamvcs 8 pabome
0OKyMeHmamu APXUBHOU CTLYHCObI
opeanuzayuu
IIK—4.5. 3namu: pexeuzumol, Cobeceoosanue,
Braoeem memooamu | heobxooumvle 0151 co30anus npeseHmayus
peanamenmayuu UHCMPYKYUU U OP.
0e10npoU3800CMEEHHBIX | HOPMAMUBHBIX AKINOG;
npoyeccos Ymemo: paspabamvisame
JIOKATIbHbIE HOPMATUBHbBLE
axKmul U HOPMAMUBHO —
MemoouyecKkue 0OKyMeHmsl no
pabome cayacool JJOY;
Braoemyw: cnocobnocmobio
opeanuzosamsv pabomy
cyorconl JJOV;
3. CTpyKTypa u coaep:kaHue TUCIUATTHHBI
3.1 TpynoeMKOCTb TUCHUINJIMHBI
ouyHasi popMa | OYHO-3204YHAsl | 3204HASA
o0y4eHusn ¢popma popma
o0yuyeHust o0yueHust
OO0mas Tpy10eMKOCTh 23ET __3ET __3ET
Yacos no yueOHOMY IIaHY 72 - -
B TOM 4HcCJIe - -
ay/INTOPHBIE 3aHATUS (KOHTAKTHAS 43 - -




padora):

JabopaTopHbie padoThbI)

- 3aHATHA JEeKIMOHHOr0 THIIA 28
- 3aHATHS CEMHHAPCKOr0 THIA

( NMPAKTUYECCKUEC 3aHATUA /

14

caMocTosiTeJibHasi padora

KCP

IK3aMeH/3a4eT

IIpome:kyTOUHAS aTTeCTALMS —

3auer - -

3.2. Conep:xanue TUCIUNIHHBI

HaumenoBan
He U KpaTkoe
coJep;KaHue
pa3aesioB u
TeM
JUCIUIIHHBI
(Moay.s),

dopma
MPOMEKYTOY

Bcero (uachbi)

B ToM uncie

KonTakTHas paéora (padora Bo B3auMoAeCTBUM
¢ mpenogaBarTesieM), 4achbl U3 HUX

3audaTua
JEKIHOHHOT 0
THIIA
3auaTusa
CEMHHAPCKOTo
THIIA
3auaTusa
J1a0OpPaTOPHOTro
THIIA
Bcero

amocTosiTeIbHasi padoT

N
2

00y4aroIerocs, 4acbl

HOM
aTTecTalMHu
no
AMCUUIJIMHE
(Mmony.110)

OuHoe

OuHO-

3ao4yHoE

Ouno-
3aouHOE
Ouno-
3aouHoe
OuHoe
Ouno-
3aouHoe
OuHoe
Ouno-
3aouHoe

OuHoe

OuHoO-

3ao4yHoOE

1.BBenenue B
JTUCHIUTITAHY

N | OuHoe
& | Oynoe

(op]

2. Cnenuduka
DIIEKTPOHHOU
IMOKYMEHTAI[U!
Kak 00beKTa
APXUBHOTO
XpaHeHUus

10

3. [IpaBoBbie
ACTIEKTBI
APXUBHOTO
xpanenus PO
PIIEKTPOHHBIX
ITOKYMEHTOB

16

4,
MeToanueckue
[PEKOMEH AN
o padore ¢
BIEKTPOHHBIMU
ITOKyMEHTaMU B
ApXuBax
OpraHu3auin

14




PD

o.
CoBpeMEHHbIE
arapaTHo-
NMPOTPaMMHBIE | 4 2
cpencTBa ISt 6 4
CO3/IaHUs
BIEKTPOHHBIX
ApXUBOB

6.
OTedecTBEHHOE
1 3apyOeKHOE
MPOTrpaMMHOE
oOecreucHue 10 2
71 CO3JaHHUA U
YIIPaBICHHUS
PIICKTPOHHBIMH
ApXUBaMU

B 1.4.Tekymmit 2
KOHTPOJIb 2 2

HpOMe)Ky'TOIIHaSI arrecranus - 3ager

4. Y4eOHO-MeToAU4YeCKOe o0ecrieueHne CAMOCTOAITEILHOIH padoThl 00y4YarommXxcst

K camocrositenbHoil paboTe CTyleHTa OTHOCUTCS EATEIbHOCTh, KOTOPYIO OH OCYILECTBIISET

0e3 yuyacTusi IpenojaBaTelis, HO 10 €ro 3a/1aHHUI0, II0J1 €r0 PYKOBOJICTBOM U HAOIIOICHUEM.

CamocrosrenbHas paboTa MPOBOAUTCA C LIEIbIO YIIIyOJIEHUS M PacIIMPEHUs] TEOPETHUECKUX
3HaHUM, CHCTEMAaTU3allUU U 3aKpPEIUICHUs MOJYyYEHHBIX TEOPETUUECKUX 3HAHUM U MPaKTHUYECKUX

yMEHUH,

(I)OpMI/IpOBaHI/IH CaMOCTOATCIIPHOI'O MBIIIJICHH A, CIIOCOOHOCTEH K CaMOpPAa3BUTHIO,

CaMOCOBEPILIEHCTBOBAHUIO M CaMOpeaTu3aIiH.
K Bumam camocTosTeNnsHOM paboTHl CTyIACHTa OTHOCHTCS ayJUTOpHAas W BHeEAayIUTOpHas padoTa.
AynuTtopHas paboTa BBINOJIHAETCS Ha Y4YEOHBIX 3aHATUSAX 10 3aJaHUI0 U I0Jl PYKOBOJICTBOM
npernoaBarens. BHeaynquTopHas paboTa BBITOIHAETCS MO 33JaHUI0 U MPH METOJAMYECKOM PYKOBOJCTBE
IpernojiaBaTess, Ho 0€3 ero HemoCPEACTBEHHOT0 YUacTHsL.
@®opMbl U BUbI BHEAYTUTOPHON CaMOCTOSATENbHON pabOThl 00yYarOIINXCS:

YTEHHE OCHOBHOM W  JIOTNOJHUTENILHOW JIMTEpaTyphl, H3y4deHHe HH(pOpMaIu,
MIOJIy4EHHOU B cucteme IHTepHeT;

KOHCIIEKTUPOBAHNE UCTOYHUKOB;

MOJrOTOBKA MPE3CHTALNH;

BBITIOJTHEHHE TBOPUECKUX padoT;

CaMOCTOSITENIbHOE BBIIOJHEHHE MPAKTUUECKUX 33aJaHUN (OTBETHI Ha BOIPOCH], paboTa B
MS Office);

IIOATOTOBKA K IPOMEXYTOYHOM aTTECTalldd, B TOM 4YHUCJIE IYTEM CaMOCTOSATEIBHOIO
BBITIOJTHEHUS MPAKTUYECKUX 3a/1laHUI PENIPOYKTUBHOTO THIIA.

KOHTpOHBHBIC BOIIPOCHI U 3aJaHud JJIA NPOBCACHUS TCKYIICTO KOHTPOJIA U HpOMC)I(yTO‘IHOﬁ

aTTeCTalluU 11O UTOraM OCBOCHHA JUCHUILIMHBI IIPUBCACHBI B 1I. 5.2.

(I)OHZI OLHCHOYHBIX CPEACTB AJHA HpOMe)KyTO‘lHOﬁ aTrecraiumu 1o JMCOuIlJIMHE
(MoayJmio),



BKJIFOYAIOIIHH:

5.1 Omnncanue mKan OLCHUBAHUA PE3YJIbTAaTOB O6y‘leHI/IH 10 JUCLMIIIIMHE
Yposennb Ixana oueHuBaHusi chOPMHPOBAHHOCTH KOMIIETEHIIUH
copmupoBan
HOCTH TJI0X0 HEY/IOBJIETBO | Y/IOBJIETBOPH X0pouIo OYeHb XOpOLIo OTJIMYHO TPEBOCXOTHO
KOMHeTeHHI/lﬁ pUTEJIbHO TEJIBHO
(uHAMKaTOpa
JOCTHKEHUS He 324TeHO 3a4TeHO
KOMIeTeHIMit)
OtcytcTBHE YpoBeHb MunumaneHO | YpOBeHBb YpoBeHb YpoBeHb YpoBeHb
3HAHUH 3HAHWUH HIKE JIOTTYCTUMBIH 3HAHUH B 3HAHWUH B 3HAHUH B 3HAHUH B
TEOPETUYECKO | MUHHMANIBHBI | YpOBEHBb oOBeme, o0BeMe, o0beMe, o0beMe,
ro MaTepuana. | x 3HaHUIL. COOTBETCTBYIO | COOTBETCTBYIOI | COOTBETCTBYIO | NPEBBIIIAOIIE
TpeboBaHUI. JomymieHo meM €M IIporpaMme meM M IIPOTpaMMy
3 HeBosmoxHOC | Hmenn mecto | MHOrO porpamMme MIOATOTOBKH. porpamMme TTOJITOTOBKH.
2HAHIA Th OLICHUTH rpy0bie HETpyObIX TIOJITOTOBKH. JonymieHo TIOJITOTOBKH,
NIOJHOTY OINOKH. OIINOKH. JonymeHo HECKOJIBKO 0e3 ommOoK.
3HaHUI HECKOJIbKO HECYIIECTBEHHBI
BCICACTBUE HETpyObIX X OIIHOOK
OTKasa ommrooK
oOyyarorieroc
sL OT OTBETa
OtcyrcTBHE IIpu pemennu | IIpomemonctp | IIpomemonctp | Ilponemoncrpu | IIpomemonctp | IIpomemoncTp
MHHUMAIBHBI | CTaHAAPTHBIX | MPOBAHBI HPOBaHBI BCE POBaHEI Bce HpPOBaHBI BCE HPOBaHBI BCE
X YMEHUH . 3a1a4 He OCHOBHEIC OCHOBHEIE OCHOBHEBIE OCHOBHEIE OCHOBHEIE
HeBo3MOXXHOC | MIPOIEMOHCTP | YMEHHSI. YMEHHSI. YMEHHSI. YMEHHUs,penie | yMEHHs,.
Tb OLICHUTh HUPOBaHBI Pemenst Pewens! Bce Pemenst Bce HBI BCE Pewens! Bce
HaJIM4YHe OCHOBHEIE THUIIOBEIE OCHOBHEIE OCHOBHEIE OCHOBHEIE OCHOBHEIE
YMEeHHI YMEHHSI. 3a7a4u C 3a7aqH C 3a1a4u . 3a7adHu C 3a7a4n.
Ymerns BCJIE/ICTBHE HEerpyObIMU HerpyObIMH BeInonHeHs! Bce | OTIEIBHBIMU BeimosHeHBI
OTKaza Nmenu MecTO | ommGramu. OIIMOKAMH. 3a7aHus, B HECYIIECTBEH BCE 3aIaHU,
obyuaromeroc | TPyobie BerrmonHeHsI BrmonHeHB MIOJTHOM HBIM B MIOJTHOM
sl OT OTBETA OLIHOKU. BCE 3aJIaHM BCE 3aJ1aHus, B | 00beMe, HO HEJ0UeTaMHu,
HO HE B TTOJTHOM HEKOTOPBIE C BBITIOJTHEHBI obbeMe 6e3
TOJIHOM o0neMe, HO HEI0YETaMU. Bce 3amanus B | HENOYCTOB
obneme. HEKOTOPBIE C TIOJTHOM
He/I0YeTaMH. o0OBbeme.
OtcytcTBHE IIpu pemenun | Umeercs IIponemonctp | Ilpomemonctpu | IIpoaemonctp | IlponemoncTp
BJIaJICHHS CTaHIAPTHBIX | MHUHUMAJIBHBI | MPOBAHBI POBaHEI MPOBaHEI UPOBaH
MaTepHaIoM. 3aja4 He 31 6a3oBbIe 6azoBble HaBbIKH TBOPYECKUH
HeBo3MoOXHOC | MPOJIEMOHCTp HaBBIKH HaBBIKH TOJXOM K
Tb OLICHUTh HUPOBaHbI Habop IIpH PEIICHUN | penieHuro
Hasbikn HaTT4He 6a30BbIe HaBBIKOB IS TIPU pEeLIeHUN | TPH PEHICHUN HEeCTaHAAPTH HECTaH/apTH
HABBIKOB HABBIKH. peureHus CTaHIApPTHBIX | CTAHJAPTHBIX BIX 337124 Oe3 BIX 32724
BCIIE/ICTBHE CTaHJApTHBIX | 3a1ad4 C 3amay Oe3 ouIMOOK 1
oTKa3za Mmemn mecto | 3amad ¢ HEKOTOPBIMH OIIMOOK 1 HEJI0YETOB.
06yLla}OLl.leF0C r“py61)1e HEKOTOPBIMH HEO04YCTaMU HEI0YECTOB.
ST OT OTBETA OIIHOKH. HeJ[09eTaMI
Ikana oueHKH NPHU MPOMEKYTOYHON ATTECTALUN
Onenka YpoBeHb NOATr0OTOBKH




MPEBOCXOTHO

Bce xomnereHnmu (4acTu KOMIIETEHLMiT), Ha (HOPMHPOBAHUE KOTOPHIX
HanpapjeHa JUCLUIUIMHA, C(HOPMHUPOBAHBI
«TIPEBOCXOTHOY», MPOAEMOHCTPUPOBAHBI

Ha YypOBHE HE HIKE
3HaHUS, YMEHUSA, BIAJCHUS IO
COOTBETCTBYIOIINM KOMIIETEHIMSAM Ha YPOBHE, BBHIIIE TPEAYCMOTPEHHOTO

MporpamMMmon

OTJIMYHO

Bce xomnereHnmu (4acTu KOMIETEHLWH), HA (HOpPMHPOBAHUE KOTOPHIX
HalpaBl€Ha [AUCLMIUIMHA, CQOPMUPOBaHbBI HAa YpPOBHE HeE
«OTIIMYHO», MPH 3TOM XOTS Obl OJHa KOMIETeHIHs cPOpMHpPOBaHA Ha

HHXKC

YPOBHC «OTJIUYHO»

O4YeHb XOPOIIo0

Bce xommereHnmm (4acTH KOMITETEHITHI), Ha (OPMHPOBAHUE KOTOPBIX
HalpaBlieHa JUCIUIUIMHA, CPOPMUPOBAHBI HA YPOBHE HE HIDKE «OYCHB
XOpOIIIO», MPH 3TOM XOTS OBl OJHA KOMIIETCHIMS cHOpMUpPOBaHA HA
YPOBHE « OYCHB XOPOIIIOY»

3aureHo =
XOPOIIo Bce xomnereHnmu (4acTH KOMIIETCHLUi), Ha (OPMHPOBAHHE KOTOPBIX
HanpapjieHa UCHUIUIMHA, CQOOPMHUPOBAHBI HAa YPOBHE HE HIDKE
«XOpOIIO», MPU 3TOM XOTs Obl OJJHA KOMIIETEHIHsI CPOpPMHUpOBaHA Ha
YPOBHE «XOPOIILIO»
yaoBJjeTBopuTes | Bee kommnereHunn (4actv KOMNETEHIMH), Ha (HOPMHUPOBAHHE KOTOPBIX
BHO HampaBlcHa JAWCHMIUIMHA, C(QOPMUPOBaHBI Ha YypPOBHE HE HIDKE
«YHOOBJICTBOPUTCIILHO», IIPpU 3TOM XOTA 6BI OJHa KOMIICTCHIUA
copMupoBaHa Ha YPOBHE «YIOBICTBOPHTEIHLHO
Hey/J10BJeTBOPUT | XoTs  Obl  OIHA  KOMIETEHIMS  CHOPMHpOBaHA  Ha  YPOBHE
He €JIbHO «HEY/IOBJICTBOPHUTEIILHO», HU OJHA W3 KOMIETCHIWH He C(HOpMUpOBaHA
329TEHO Ha YPOBHE «ILIOXO
IJI0XO0 XoTs OBl 0/THa KOMITETEHIIUS C(OPMUPOBAHA HA YPOBHE «ILIOXO)
5.2.  TumnoBble KOHTPOJIbHBbIE 32JaHUSI WJIN HHbIE MATePUAJIbl, HEO0X0IUMbIe

5.2.1 KoHTpoJibHBbIE BOIPOCHI

JJIS1 OLIEeHKH Pe3yJIbTATOB 00y4YeHHsl.

Bomnpoc Kon xommnierenum
(coenacmno PIIJ])
1. Cneunduxa 31€KTPOHHOM TOKYMEHTAlMU KaKk 00bEKTa apXUBHOTO [1K-4
XpaHeHUus
2. [IpaBoBble acniekThl apxuBHOTO XpaHeHus crpad CHI' anekTpoHHbBIX [1K-4
ITOKYMEHTOB
3. Meronnveckne peKOMEHIAIMH TI0 PadoTe C AIEKTPOHHBIMU TokyMeHTamu | [TK-4
B apxuBax opranuzanuii ctpan CHI'
4. CoBpeMeHHbIE almapaTHO-MPOrpaMMHbBIE CPEJICTBA JJIsI CO3JaHUS [1K-4
PIIEKTPOHHBIX apXHBOB
5. OteuecTBEHHOE U 3apy0OekHOE TporpamMmHoe obecrieueHue ais coznanus | [1K-4
1 yIpaBJICHUS 3JEKTPOHHBIMU apXUBaMU




5.2.2. IlpumepHbIe BONPOCHI AJsl codeceT0BAHUS

1) Kakum oOpa3om B 3akoHomaarenbcTBe crpan CHI' perymmpyercst ropuauueckas cuiia
JIOKYMEHTa Ha MalllMHHOM Hocutesne?

2) Kakue MexyHapoIHbIE TPOSKTHI [0 COXPAaHEHUIO U(PPOBOro Hacieust Bol 3HaeTe?

3) Metoanveckue peKOMEHIAIMHU 1O paboTe C AJIEKTPOHHBIMH JTOKYMEHTAMU B apXHBax
opranuzanuii crpan CHI'.

4) Crnieunduka JIeKTPOHHON TOKYMEHTAIIMU KaK 00BEKTa apXUBHOTO XPAHCHHS.

5) Kakoe oredecTBeHHOE M 3apyOeXHOE MPOrpaMMHOE OOECICUeHHE IS CO3JaHUS |
YIpaBJICHUS 3JIEKTPOHHBIMU apxuBamu Bel 3naere? [IpuBeaure npumepsl.

6) CoBpeMeHHBIC anmapaTHO-IPOTrPAMMHBIE CPEJICTBA JIJISl CO3aHMUs JICKTPOHHBIX apXHBOB.

5.2.3. TlpumepHbIe TeMBbI 1JI51 MPe3eHTAIMIA:
1. OO630p pbiHKa MH(POPMALMOHHBIX TOBAPOB U YCIYI MO JIEKTPOHHBIM apXMBaM B CTpaHax
CHI'.
2. O030p OTKPBITHIX TEKTPOHHBIX apXUBOB opranu3auuii crpad CHI'.
3. OTtkpbITHIE OMOIMOTpadIecKre CIIMCKH MIEKTPOHHBIX apxuBoB ctpan CHI'.

6. YueOHO-MeTOAMUYECKOE U HH(POPMAIMOHHOE 00ecneuyeHne TUCIHIIHHbI

a) OCHOBHas JuTeparypa:

1.ApxuBoBenenne / Illymeruna M.B. - Apxanremsck : W CA®DY, 2014. — (OCb
«KoucynpranT crymenTay , http://www.studentlibrary.ru/book/ISBN9785261009375.html )

2. Jlateimosa P.P. basbr nannbix. Kype Jlekuuii: yuebHoe mocobue. Mocksa, npocmnekt, 2016. —

96¢. 9BbC «KoHcynpTaHT CTYJIEHTa», azapec JOCTyIa:
http://www.studentlibrary.ru/doc/ISBN9785392192403-
SCNO0000/000.htmI?SSr=580133c58a193765ebch55frr-142

3. JlapskoB, H. C. JlokymeHTOBeneHHE: yueOHMK. - 3-€ u3[., nepepald. u jgon. - Mocksa :
[Mpocmext, 2016. - 416 c. - ISBN 978-5-392-19329-5. OBC "KoncynpTaHnT crymeHra'
http://www.studentlibrary.ru/book/ISBN9785392193295.htm|?SSr=550133¢c58¢205b20ee0c526ksenhi
ksaf

0) AONOJIHUTENbHAS IUTEpaTypa:

1. ApxuBoBenenue [DnekTpoHHslid pecypc] / TenpuapoB A. JI. - M. : amxkos u K, 2017. -
http://www.studentlibrary.ru/book/ISBN9785394026973.html

2. Kprokosa H. II. JlokyMeHTHpOBaHME YNpaBICHUYECKON NEATENbHOCTH: YueOHoe mocobue /
H.I1. KprokoBa. - M.: UHDPA-M, 2013. - 268 c.: 60x90 1/16. - (Beiciiee o6pazoBanue). (epemer) -
ISBN 978-5-16-003134-7. OBC "Znanium.com" http://znanium.com/catalog.php?bookinfo=131596

3. brikoBa T. A. Homenknarypa nen: TpeOoBaHUSI K COCTABJICHUIO U MpaKTHKa pa3paboTKu //
Henonpoun3BocTBo U AokyMeHTo000poT Ha npeanpusatuu. 2015 (ObC «3HAHUYM)» agpec noctymna
http://znanium.com/catalog.php?bookinfo=762591)

4. KoHpuaeHnmaibHOE JEIONPOU3BOJACTBO U 3AlUIEHHBIN 3JIEKTPOHHBIN JOKYMEHTOO00pOT
A. C. [émymxkun,- M.: Jloroc, 2011. - 452 c. (OBC <« 3HAHUYM» angpec pocryna
http://znanium.com/catalog.php?bookinfo=468998)



http://www.studentlibrary.ru/book/ISBN9785261009375.html
http://www.studentlibrary.ru/doc/ISBN9785392192403-SCN0000/000.html?SSr=580133c58a193765ebcb55frr-142
http://www.studentlibrary.ru/doc/ISBN9785392192403-SCN0000/000.html?SSr=580133c58a193765ebcb55frr-142
http://www.studentlibrary.ru/book/ISBN9785392193295.html?SSr=550133c58c205b20ee0c526ksenhiksaf
http://www.studentlibrary.ru/book/ISBN9785392193295.html?SSr=550133c58c205b20ee0c526ksenhiksaf
http://www.studentlibrary.ru/book/ISBN9785394026973.html
http://znanium.com/catalog.php?bookinfo=131596
http://znanium.com/catalog.php?bookinfo=762591
http://znanium.com/catalog.php?bookinfo=468998

5. Nmomenko M. II. IlepeueHb TOKYMEHTOB CO CpOKaMU XpaHEHHs, €ro 3HA4YCHUE B
JOKYMEHTUPOBAHUU  YIPABICHYECKOW  JEATEIBHOCTH U METOAMYECKOM  0OecredyeHuHn
nenonpousoactea // Jlemonpoussoacteo. 2013 (3bC «KOHCVYJIBTAHT CTYIEHTA» anpec
nocryna http://www.studentlibrary.ru/book/ISBN9785987045411.html)

B) MporpamMmMHoe odecrieuenre u HTepHeT-pecypchl (B COOTBETCTBHHU C COACPIKAHUEM JMCIIUTITMHBI)
MS Office
DNEeKTPOHHO-O0MOIMOTeUHas cucTeMa «3HaHuYM» [ DJIEKTPOHHBINA pecypc] (znanium.com)
Hayunas snektponnas 6ubnuoreka eLIBRARY.RU [Dnexrponnsiii pecypc]| (elibrary.ru)
OneKkTpoHHO-0nOIMoTeuHast cuctema «KOHCYIbTaHT cTyeHTa» [ DIeKTpOHHBIH pecypc]
(http://www.studentlibrary.ru)
OnexkTpoHHO-0nOIMOoTeuHast cuctema «tHOpaifT» cryneHTa [ DneKTpoHHBIN pecypc]
(http://biblio-online.ru)
http://www.consultant.rukommnerorepHas cripaBouHasi mpaBoBas cucrema Koucysprantllmoc;
http://www.garant.ru/ uapopMaImOHHO-TIPaBOBOM mopTai «I["apaHT;
http://usis.narod.ru/ FOpunudeckas cripaBoYHO-MHPOPMAIIMOHHAS CHCTEMA,
http://www.kodeks.ru/ uadopmarmonno-npaBoBas cucrema «Komekey;

http://www.pravo.gov.ru OdunmanbHbIi HHTEPHET-TIOPTaIl PAaBOBOW HH()OPMALIUH.
OTKpbITas 3yieKTpoHHast oubaunoteka http://wwwe.elibrary.ru/

Odunmanbhelii caiit @exepanbHoro apxuBHoro areHtcTa (Pocapxus): http://archives.ru/
OdunmanbHbIil caliT Becepoccuiickoro HayqHO-HCCIIE0BATEIHCKOTO HHCTHTYTA
nokymeHToBeneHus u apxuBosenenust (BHUMUJIAT): http://www.vniidad.ru/

7. MaTepuajibHO-TEXHUYECKOE o0ecnedeHne TN CHUIIUHbI
[TomemieHust IpeaCTaBISIOT cOO0K yuyeOHbIE ayAUTOPHH ISl IPOBEICHUS YUYEOHBIX 3aHITHIA,
MPEAYCMOTPEHHBIX MPOTrPaMMOM, OCHAIEHHbIE OO0OPYAOBAaHHEM W TEXHUYECKUMH CPEJCTBAMHU
o0OyueHusl.
[Tomemenust ais  CaMOCTOATENbHOM pa0OThl OOYYAIOIIMXCS OCHAIICHBI KOMITBIOTEPHOU
TEXHUKOW C BO3MOXKHOCTHIO MOAKIIOYeHHS K cetn "MHTepHer" M oOecrmeueHbl ITOCTYIIOM B
AJIEKTPOHHYIO HH(POPMAIIMOHHO-00Pa30BaTENBHYIO CPEIY.

[Tporpamma cocraBieHa B coorBercTBuU ¢ TpeboBanussmu ®I'OC BO /OC HHI'Y

ABTOD (BI)

3aBenyrouuii kadeapoit

HporpaMMa o;[06peHa Ha 3aceJaHM{ METOANYECKON KOMHCCHU

(dakynpTeTa/MHCTUTYTA

OT «__ » 20 ropa, mpotokout Ne
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