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JIMCT aKkTyaJm3anuu

Buzuposanue PIIJ] nis ucnoiHeHusi B ouepeHoM yueOHOM roay
[Ipencenarens MK
20 r.

PaGouas mporpamMma nepecMOTpeHa, 00CyKICHa U 0100peHa s
ucnonaenus B 2020-2021 vaueOHOM ronv Ha 3acenanuu kadbemnbt

IIporokom ot 20 r. Ne
3aB. kadeapoii

Busuposanue PII/{ nJisi MCIIOJIHEHHMS B OUepeHOM Y4eOHOM roay

[Ipencenarens MK
20 r.

Pabouas nmporpaMma nepecMOTpeHa, 00CyKIeHa U 0100peHa s
ucnosiHenus B 2021-2022 vyeOGHOM ronv Ha 3acenaHuu kabemapsl

IIpoTokomor 20 . Ne
3aB. kadeapoit

Busuposanue PII/] nJis1 MCIIOJIHEHMSI B OUepPeHOM Y4eOHOM roay

IMpencenarens MK
20 T.

Pabouas mporpamma nepecMoTpeHa, 00cykieHa 1 ogoopeHa ass
ucnonHeHus B 2022-2023 vyeObHOM Tronv Ha 3acenanuu kabemnnsl

IIpotokomor 20 1. Ne
3aB. kadeapoit

Busuposanue PIL/I nist ncnoJiHeHNsI B 0uepeiHOM y4eOHOM roay

TIpencenarens MK
20 T.

Pabouas mporpamMmMa nepecMoTpeHa, 00CYyX IeHa U 0J00peHa IS
ncnonmHeHUs B 2023-2024 vaeOHOM oIV Ha 3acenanuu Kabennbl

ITporokom ot 20 1. Ne
3aB. kadeapoit



1. Mecro nucuuniaunabl B crpykrype OIIOII

Huctummuaa b1.B.JIB.04.02 «JlokymenTtanmonnoe obecnieuenue ymnpapieHus» (JJOY) orHocurcs
K 4acTH, GOpMHUPYEMON ydyacTHUKaMu oOpa3oBaTesbHbIX oTHOomeHu, OITOIT mo nanpasnenuro 09.03.03
[Mpuknannas wHPOpMATHKA, HAMpaBiIeHHOCTh (mpoduinb) [lpuknagHas uHpoOpmaTHka B yNpaBICHHH
MIPOU3BOJICTBOM, SIBIISICTCS IMCHUIUIMHOMN MO BBIOODY.
Ilenpt0 OCBOCHMS JMCHMIUIUHBI SBISIFOTCS - (OPMHUPOBAHUE Y CTYIEHTOB KOMIUIEKCHOTO
MIPEJICTABJICHUS O CIIEIIMANBHBIX CUCTEMAaX JOKYMEHTAIIMA U HOBOT'O MBILIUICHHUS.

2. Ilnanupyemblie pe3yabTaThbl 00yYeHUS MO JTUCHMUILINHE, COOTHECEHHBbIE ¢ MIAHHUPYEMbIMU
pe3yJbTaTaMH OCBOEHHSI 00pa30BaTe/bHOI NPOrpaMmbl (KOMIIETEHUMSIMH W HWHIMKATOPaMU
JOCTHKEHHsI KOMIIeTeHIUii)

Ilnanupyemble pe3yJbTaTbl 00yUeHHs M0 JUCHUILINHE (MOAYJIIO), B

CYXXJICHUS B MEKINIHOCTHOM
JIETIOBOM OOIIIEHNH Ha
TOCYAAapCTBEHHOM H
WHOCTPAHHOM SI3BIKAX, C
MIPUMEHEHNEM aJIeKBaTHBIX
SI3BIKOBBIX (DOPM U CPEICTB

Pa3IMYHBIX BHIOB CITYKEOHBIX
MMCEM, YUUTBIBasK TPeOOBAHUS
CYIIECTBYIOIIETO CTaH/IAPTa TI0
0(hOPMJIICHHIO PEKBU3UTOB
JIOKYMEHTOB

dopMmupyembie COOTBETCTBHH ¢ HHIUKATOPOM T0CTHKEHUS KOMIETEHIIHI HauMeHoBaHHE
KOMIeTeHuHH (KOz, NuaukaTop qocTu:KeHus P OLICHOYHOT'0
COJIEPI)KAHNE KOMIIETEHIIMH) | koMmeTeHIHH (KOJI, COJep/KaHHe €3yJIbTATHI 00y1eHHsI MO cpeacraa
JHCIUTLIAHE
WHINKATOPa)
YK-4. CnocobHocTh YK-4.1. 3nams OCHOBHBIE TPEOOBAHMUS K TecTsl,
OCYILECTBIISATH JICIOBYIO 3HACT MPHUHIUIIBI TOCTPOCHUS MHUCBMEHHOMY 3THKETY, K MPaKTUIECKOE
KOMMYHHUKAIIMIO B YCTHOW U | YCTHOT'O M TUCHMEHHOTO (GhopMyITHPOBAHUIO TEKCTOB 3ajaHKe
MUCBMEHHOU (popMax Ha BBICKA3bIBAHUS Ha Pa3IMYHBIX JOKYMEHTOB
rOCYIapCTBCHHOM SI3BIKE TOCYJapCTBCHHOM U
Poccuiickoit ®enepanun u MHOCTPaHHOM $I3bIKAX;
HHOCTpaHHOM(BIX) s3bIKe(aX) |TpeboBaHMA K IETOBOM YCTHOH 1
MUCbMEHHON KOMMYHHKAIIUH.
YK-4.2. Ymemw cocraBndath [IpakTrueckoe
YMeeT npuMeHsITh Ha MPAKTUKE | OpPraHU3alMOHHO- 3aaHKe
YCTHYIO U ITUCbMEHHYIO JICJIOBYIO | PACTIOPSAUTEIIbHBIC TOKYMEHTHI,
KOMMYHHKALHUIO. 3HAaTh OCOOEHHOCTH pabOThl C HUMU
VK-4.3. Brnaoemv HaBBIKAMH JIEJIOBOTO [IpakTnaeckoe
Brageer MeTomukoi cocTaBiieHu | OOIICHUS, TPUEMaMH COCTaBJICHUS | 3a7aHUe

3. CTpyKTYpa H coiepKaHue TUCIHUIIHHbI

3.1 TpynoémMkocTh TUCUMIIIIMHBI

Ounas popma 00yueHust
OO61ast TpyA0EMKOCTh 33ET
YacoB 110 yueOHOMY IUIaHy 108
B TOM YHCJIC
ayJMTOpPHBIE 3aHATUS (KOHTAKTHas paboTa): 49
- 3aHATHS JIEKIIUOHHOTO THITA 16
- 3aHATHUS 1TAOOPATOPHOTO THUIIA 16
- 3aHATHUS] CEMUHAPCKOTO TUTIA 16
- KCP 1
CaMOCTOSTENIbHAsI paboTa 59
[TpoMexxyTouHast aTTecTanus — 3a4ET




OuHo-3a04yHas popma oOydeHUS

OO6mias TpyA0EMKOCTh 33ET

Yacon 110 yueOHOMY IIaHy 108

B TOM YHUCJIC

ayJIUTOpPHBIC 3aHATHS (KOHTAKTHas paboTa): 33

- 3aHATHUSA JEKIIMOHHOTO TUTIA 12

- 3aHATHUS 1TAOOPATOPHOTO THIIA 8

- 3aHATHS CEMHHAPCKOTO THUTIA 12

- KCP 1
75

CaMOCTOATCIIbHAA pa60Ta

HpOMe}I(YTOLIHaH arrecTaums — 3a4€T

3.2. Conep:xkanue TUCHUNIHHBI

B Tom umucie
IPH 04YHOH (popMe NOATOTOBKHU

~~
HaumeHoBaHMe M KpaTKoOe cofepkaHue § KonTakTHas padora, yachl, °
Pa3iesioB M TEM TUCHMILTHHBI (MOTYJIsA), = W3 HUX 3aHSATHS = = &
(opMa MPOMEKYTOYHON aTTeCTALUH MO ° - . L e E s 8 2
JUCUMILINHE (MOIYJII0) 3 Ses R §. s s £ S 2% S
= | §EE | f2E | giF 2 |§°=
2 g s g 2 ©
Tema 1. CoBpemMeHHOE 3aKOHOAATENEHOE U
HOPMAaTHUBHO- METOIUIECKOE PETYIHPOBAHIE 20 2 2 2 6 14
A0y
Tewma 2. Buaiel JOKYMEHTOB, UX QYHKIIUH H 20 3 2 3 8 12
IIPUEMBI X COCTABJICHUS
Tema 3. Opranu3zalnioHHO-
pacropsimuTeNbHas JOKYMEHTAIIUS: 23 4 4 4 12 11
TpeOOBaHHS K 0 OPMIICHHIO
Tema 4. Opranuzarust ¥ QyHKIUN 21 3 4 3 10 11
ANEKTPOHHOTO JOKYMEHTO000pOoTa
Tema 5. Cucrema 31€KTPOHHOTO
nokymentoobopota (CO/1) Ha mnardhopme 23 4 4 4 12 11
«1C: Tlpenmpusitie»
KCP 1 1
[IpomesxyTouHas aTTecTanus — 3a4€T
HUTOI'O 108 16 16 16 49 59
B Tom unciae
=~ NPH 04YHO-3204HOM GopmMe NOATOTOBKH
HaumeHoBaHue 1 KpaTKoe cofep:kaHue é KonTakTHas padora, yacsl, °
pa3aesioB M TeM TUCHHMILTHHBI (MOTYJIfA), = W3 HUX 3aHATHS = = &
(¢opMa MPOMEKYTOYHOM aTTECTALUH 1O ° - o D e E s 85 3
MUCUMILIIHE (MOTYJII0) 3 Ses £ce £35 s g S 2¢ ¢
® | EEE | 2E | S5 2 |&°=
2 g © 5 g ©
Tema 1. CoBpeMeHHOE 3aKOHOJATEIbHOE U
HOPMATHUBHO- METOTUYECKOE PETYIUPOBAHHUE 20 2 1 2 5 15
A0Y
Tema 2. Bugpl TOKyMEHTOB, HX (YHKIIHU H
20 2 1 2 5 15
MIPUEMBI X COCTABJICHUS
Tema 3. OpranuzanroHHO-
23 3 2 3 8 15

pacrnopsiiuTeNnbHas JOKYMEHTaLUs:
TpeboBaHus K 0QOPMIICHHIO




Tema 4. Opranuzanyst 1 QyHKIIHA 21 5 2 5 6 15
JIEKTPOHHOTO JIOKYMEHT0000poTa

Tema 5. Cuctema 35IeKTPOHHOTO

nokymentoobopora (CO]I) Ha rmardopme 23 3 2 3 8 15
«1C: Ilpennpusituey

KCP 1 1
IIpomexxyTouHas arTecTanus — 3a4€T

UTOoro 108 12 8 12 33 75

Tekymii KOHTPOJIb YCIIEBAEMOCTH peau3yeTcs B paMKax 3aHATHH CEeMHUHApCKOro U
1abopaToOpHOTO THTIA.

[TpomexxyTouHast —arrecTanyss MPOXOAUT B (opMe 3adyera, BKJIFOYAIOIIETO BBHIIOJIHECHHE
MPAKTUYCCKUX 3aIIaHI/Iﬁ Hapsaay € TpaAUIIUOHHBIMU OTBECTAMU HAa BOIIPOCEHI 110 NpOorpaMMe JUCHUITIINHBI.

4. Y4eOHO-MeTOAHYECKOE 0O0ecTieYeHHe CAaMOCTOATEIbHOM padoThl 00y4Yarommxcst

CamocrosTenpHas paboTa CTY/IGHTOB HalpaBlieHa Ha YrIIyOJeHHe 3HAHUW 110 BCEM TeMaM padoueit
IIpOrpaMMBEI.

Llens caMOCTOSTENBHOM PabOTHl — MOATOTOBKAa COBPEMEHHOI'O KOMIICTEHTHOTO CIEUHUANCTa W
(dopMupoBaHue CIIOCOOHOCTEH M HAaBBIKOB K HENIPEPHIBHOMY CaMOOOPa30BaHMIO U MPOGECCHOHATEHOMY
COBEPIIIEHCTBOBAHUIO.

CamocrosiTenbHas padoTa SBIsETCS HauOosee JeITeNbHBIM U TBOPYECKUM MPOILIECCOM, KOTOPBIN
BBITTOJIHACT PSAJ AUJAKTHYECKUX (DYHKIHIA: CIOCOOCTBYET (POPMHUPOBAHUIO TUATIEKTUIECKOTO MBIIIIICHNUS,
BBIPA0ATHIBAET BBICOKYIO KYJIBTYPY YMCTBEHHOTO TpyZa, COBEPLICHCTBYET CIIOCOOBI OpraHU3alyu
MMO3HaBaTEIbLHOU JACATCIIbHOCTH, BOCIIUTBHIBACT OTBCTCTBCHHOCTD, HEJICYCTPEMIICHHOCTD,
CHCTEMaTUYHOCTh U MOCIIEI0BATEIbHOCTh B pab0Te CTYAECHTOB, Pa3BUBACT Y HUX OepeKHOe OTHOLICHHE K
CBOEMY BPEMEHH, CIIOCOOHOCTh TOBOAUTH 0 KOHIAa HA4aToe JIeNO.

N3ydeHune noHATUIHOTO anmnapara JUCIHUTLTAHbBI
Bes cucrema MHIMBHIYaTbHOW CaMOCTOSITENFHOM palOTHI JOHKHA OBITh MOJYMHEHA YCBOCHHIO
MOHATUMHOIO amnmnapara, IOCKOJbKY OJHOM W3 BaXHEHIIMX 3a7a4 MOATOTOBKHM COBPEMEHHOIO
IrPaMOTHOTO CHEIHalnCTa SIBISIETCAd OBJIAJEHUE K TPaMOTHOE MpPHUMEHEHHe MpodhecCHOoHATBHOM
TEPMHUHOJIOTHH. JIydllleMy YCBOEHUIO U MTOHMMAHUIO JUCUUILIAHBI IOMOTYT PAa3JIMYHbIE SHUIUKIONEINH,
CJIOBapH, CIPAaBOYHUKU U JPYTrMe MaTepUalbl, YKa3aHHBIE B CIIUCKE JIUTEPATYPHI.

M3yueHne TeM caMOCTOSITEIbHOM MOATOTOBKH 110 Y4€OHO-TEMaTHUYECKOMY TIaHy

@DopMBbI CaMOCTOSATENIBHON pabOThI 110 TEMAM:

IIEpBOM U BTOPOM:

® OCBOEHHE MOHATUHHOTO arnmapara;

e yuyacTue B paboTe CeMUHapa;

TPETHEN:

e aHanM3 (PaKTUUECKOrO MaTepHaa;

® KOHTPOJIb U CAMOKOHTPOJIb;

YETBEPTOU:

* BBIMOJIHEHUE KOMIUIEKCHOTO 3aJIJaHHsI B CUCTEME DJIEKTPOHHOI'O IOKyMEHTO000pOTa.

Ocoboe MecTO OTBOAMTCS CaMOCTOSITENIbHOM MNpopabOTKe CTYAEHTAMH OTIEIbHBIX TEM IO
u3yyaeMol naucuumiuHe. Takod mMoaxoa BbIpabaThiBaeT Yy CTYAEHTOB WHUIIMATUBY, CTPEMIIEHHE K
YBEJIMUEHUIO 00beMa 3HAHUM, BbIpaOOTKE YMEHUH U HaBBIKOB BCECTOPOHHETO OBJAJCHUS Crloco0aMu U
npueMamu pohecCHOHATLHON AEATEIbHOCTH.

N3yueHnne BOIPOCOB OuYEpEeNHON TEMBI TpeOyeT IIIyOOKOro YCBOEHHUS TEOPETUYECKHUX OCHOB,
PACKpBITUSL CYITHOCTH OCHOBHBIX KaTe€ropHid, MpOoOJEeMHBIX aCHEeKTOB TEMbl W aHaIN3a (PaKTUYECKOTro
MaTepuaa.



Pabota Haj OCHOBHOM U IOMOTHUTEILHOMN TUTEPATypO

N3ydyeHne pekoMEHJIOBAHHOM JHUTEpaTyphl CieAyeT HAUMHATh C YYeOHHUKOB M y4EOHBIX MOCOOMUIA,
3aTeM TMepexXOJuTh K HOPMATUBHO-TIPABOBBIM aKTaM, HAay4YHbIM MOHOTpagusM M MaTepuaiam
nepuoandeckux u3nanuil. KoHcnekTUpoBaHUE — OJHA U3 OCHOBHBIX ()OPM CaAMOCTOSITEILHOTO TPYyZa,
TpeOyromas OT CTyJeHTa aKTUBHO paboOTaTh ¢ y4eOHOW JTUTEPaTypoOii, a HE OTPAHUYMBATHCS KOHCIIEKTOM
JIEKIIUH.

CTyneHT JODKEeH yMETh CaMOCTOSTENbHO MOAOMpPAaTh HEOOXOMUMYIO Ui y4yeOHOW W HaydHOH
pabotsl uteparypy. [Ipu sTom cienyer oOpamaThes K MpeIMETHBIM KaTajoraMm U Oubauorpapuieckum
CIIpaBOYHHKAM, KOTOPBIE UMEIOTCS B OMOIMOTEKAX.

Jiia akkymynsiuuu MHQOpPMalMM O H3y4aeMbIM TeMaM PEKOMEHIyeTcs (OpMUPOBATh JIMYHBIN
apXxuB, a TAK)KE KaTaJorI UCHOIb3yEeMbIX HCTOYHUKOB. [IpH 3TOM eciu y)ke Ha MepBBIX Kypcax o0ydeHHs
CTYJICHT OompeaersieT s ce0s Hanboiee HHTEpECHBIC Chephl A U3YUEHUs, TO T0100Has paboTa OyneT
BeChbMa MPOJYKTHUBHOW C TOYKU 3peHus GopmupoBanusi OuOimorpaduu s MOCISAYIONIET0 HAMMCAHUS
BBINYCKHON KBaNU(UKALMOHHON PabOTHI Ha BHITYCKHOM KYpCe.

CamomnoAroToBKa K NpakKTHUECKUM 3aHITUAM

[Ipy moAroToBke K NMPAKTUYECKOMY 3aHATHI0 HEOOXOAMMO IOMHHUTBH, YTO JaHHAs IUCUUIUIMHA
TECHO CBsI3aHa C paHEee U3y4aeMbIMU JAUCHUILIMHAMU.

Ha npakTtuyeckux 3aHATUSAX CTYIEHT JOJDKEH IOKa3aTh HABBIKM BIIAJICHUS WMH(OPMaLMOHHBIMU
TEXHOJIOTUSIMH, YMETh paboTaTb ¢ HHGpOpMalueid, NOoCIeI0BaTeNbHO H3jaraTb CBOUM MbIciau. Jlims
JOCTUKEHUS 3TOM 11€7TM HEOOXO0AUMO:

1) 03HaKOMHTBCS C COOTBETCTBYIOIIEH TEMOH MporpaMMbl H3y4aeMoil TUCIIUITIIMHBI,

2) OCMBICIHUTD KPYT U3Y4a€MbIX BOIIPOCOB U JIOTUKY UX PACCMOTPEHUS;

3) U3y4YUTh PEKOMEH/I0BaHHYIO Y4€OHO-METOAMYECKUM KOMIUIEKCOM JIMTEpaTypy M0 JaHHOH TeMe;

4) TIaTeabHO U3YUYUTh JIEKLIMOHHBIA MaTepua;

5) 03HaKOMHTBCS C BOIPOCAMHU OYEPETHOTO MPAKTHUECKOTO 3aHATHS,

6) BBINOJIHUTD MTOJIYYEHHOE MPAKTUYECKOE 3a/laHueE.

CamocrosiTenbHast paboTa CTy/IeHTa ITPU TOATOTOBKE K 3a4eTy.

KonTtponp BbeicTymaeT ¢opmoli oOpaTHON CBsSI3U M TpEIycMaTPUBAET OIEHKY YCIIEBAeMOCTH
CTYJICHTOB U Pa3pabOTKy Mep IO JajJbHEHIIIeMy IMOBHIIIICHUIO Ka4eCTBa MOITOTOBKU BBIITYCKHHUKOB.

beccriopHbIM (haKTOpPOM YCTIEUTHOTO 3aBEPIICHUS OYEPEAHOTO MOMAYINS SBJISETCS KPOIMOTIWBAs,
cucremMarnyeckas paboTa CTyIeHTa B TEUSHHE BCEro Iepuoja M3y4eHHs TUCIHIUIMHBI (cemectpa). B
TOM cllydyae MOATOTOBKa K 3adeTy OyleT SBISIThCS KOHIEHTPUPOBAHHON CHCTeMaTH3alieil Bcex
MOJYYCHHBIX 3HAHUI MO TaHHOW TUCIUIIIINHE.

[IpenBapuTenbHOE W3y4YeHHE TEPEYHS BOMPOCOB K 3a4yeTy MO JAaHHOW AMCIMILTAHE MO3BOJIUT
CTYJIEHTY B IIPOLIECCE OCBOEHUS TUCHUTUTNHBI CPOPMUPOBATH O0JIee TPaBUIILHOE U 0000IIIEHHOE BUICHUE
CYIIIECTBA TOTO MM MHOTO BOMPOCA 32 CUeT:

a) YTOYHSIIOUIMX BOIIPOCOB MPEI0/1aBaTeNo;

0) CaMOCTOSTENILHOTO YTOUHEHHSI BOIPOCOB HAa CMEXKHBIX TUCIUILINHAX;

B) yIIIyOJIEHHOTO U3y4EHHS BOIIPOCOB TEMBI IO YU€OHBIM ITOCOOHSIM.

Kpome Toro, Hanuuume mepedyHs BOIPOCOB B TMepuoa OOyYeHHs TO3BOJIUT BBIOpATh U3
MIPEUIOKEHHBIX TPEToaBaTeNieM y4eOHUKOB HanOoJee ONMTUMANBHBIA [ KaXJI0TO CTYIEHTa, C TOYKH
3peHUs €r0 MHIMBUYaTbHOTO BOCIIPHUATHS MaTepHalia, YPOBHS CIOXKHOCTU U CTHIIUCTUKU U3JIOKEHHUS.

N3ydeHne caliToB 110 TEMaM JUCLUIUINHEI B ceTu MHTEpHET
Pecypcet MHTepHET SBISAIOTCS OOHUM U3 albTEPHATHUBHBIX HCTOYHUKOB OBICTPOTO IOMCKA
TpeOyemoii uHpopmamuu. VX ucnonb3oBaHHME 00A3aTENBHO NS MOJYYEHHUS OCHOBHBIX U
JOTIOJTHUTENBHBIX CBEJICHUN 110 U3y4aeMbIM MaTeprasam.
KoHTposibHBIE BONPOCHI M 3afaHMs Uil IPOBEIACHMS TEKYIIETO KOHTPOJIS U MPOMEXKYTOUHOU
aTTECTAllUU 10 UTOraM OCBOEHUS AUCUUILIMHBI IPUBE/IEHBI B 1. 5.2.



5. @oH OIEHOYHBIX CPEICTB JUISA NMPOMEKYTOUYHOW ATTECTAIMH MO JUCHUILUINHE (MOIYJII0),
BKJIFOYAIOIIINN:

5.1. Onucanue MKaJ OLEHNBAHUSA Pe3yJIbTATOB 00yUeHHs N0 TUCIUIITTHHE

Yposenr copMuposaHHOCTH lIkana oueHUBaHUsS cOPMUPOBAHHOCTH KOMIETEHIMI
KOMIeTeHI Uil (MHAUKATOpa
JAOCTHKEHUs] KOMIIeT eHIIHIA) HE 3a4TCHO 3a4TCHO
YpoBeHb 3HaHUI HM>)KE MUHUMAaJIbHBIX YpoBeHb 3HaHUIT B 00bEME,
3HaHus TpeboBanuii. Umenu mecto rpyobie COOTBETCTBYIOIIEM MPOTPAMME MOATOTOBKH.
OIINOKH. JlomyCcTUMO HECKOJIBKO HErpyOBIX OIIHOOK
[IponeMoHCTpUPOBaHBI BCE OCHOBHBIE
[Tpu pemeHny cTaHIAPTHBIX 327144 HE yMeHHs. PeteHsl Bce OCHOBHEIE 3a1a4u (¢
Ymenus MIPOIEMOHCTPUPOBAHEI OCHOBHBIC HETpyOBIMH OIINOKaMHu). BEIIOTHEHBI Bee

ymenus. Mimenn mecto rpyObie OIMOKH. | 3afaHus, B TOJHOM 00beMe (C AOIyIIeHueM
HEKOTOPBIX HEJI0YETOB).

[Tpu BBIMOTHEHUH NPAKTHIECKUX [TpoeMOHCTPUPOBaHBI 6a30BbIC HABBIKU
Hapbici 1ab0paTOPHBIX PA0OT He MPH BBITMIOJTHEHUH TPAKTHICCKUX U
EE— MPOJIEMOHCTPUPOBAHBI 0a30BbIC HABBIKU. | JTAOOPATOPHBIX PAbOT

Hwmenu mecto rpyObIe ONIHOKH. (c momymieHHeM HEKOTOPBIX HEJIOUETOB).

Ika/sia oeHKH NPH MPOMEKYTOYHOM aTTECTALMHU
YpoBeHb NOATOTOBKH
Jautero Bce xommeTeHIn (YacTH KOMIIETEHIHI ), Ha (JOPMUPOBAHHE KOTOPHIX HAMPABJICHA AUCIMILUINHA,
cOpMHUPOBAHBI HA PHEMIIEMOM YPOBHE.

He 3aureHo Xots Obl OZIHA KOMIIETSHIHSI C(HOPMUPOBAHA HA HEPHUEMIIEMOM YPOBHE.

5.2. TunoBble KOHTPOJbHBbIE 3aJaHUS WJIH HHbIe MATEPUAJIbI, HEOOXOAUMBbIE IS OLEHKHU
pe3yJibTaToB 00y4eHHUs.

5.2.1. KoHTpobHbIE BONPOCHI

Kon

Bonpocsl dpopmupyemoii
KOMIETeHIHH

1. OcHoBormonararomnye HOpMATUBHO-TIPABOBBIE AKThI B CPepe JENONPOU3BOICTBA 1 VK-4
nHdpopmarnzanmu.
2. Krnaccudukaius JOKYMEHTOB: UX BHIIbI H 0OCOOEHHOCTH YK-4
3. Opranu3anroHHO-NPABOBbIE JOKYMEHThI: BUJIbI, HA3HAYEHHE YK-4
4. PacnopsauTelbHbIE JOKYMEHTBL: BUJIbI, HA3HAUCHHE. YK-4
5. MudopManmoHHO-CIIPaBOYHBIE JOKYMEHTHL: BU/bI, HA3HAYEHHUE YK-4
6. OcobeHHoCTH PabOTHI CO CITYKEOHBIMY THCHEMAMU YK-4
7. O6mme tpebosarus TOCT P 7.0.97-2016 VK-4
8. PeKBH3MTHI IOKYMEHTOB: COCTaB, Ha3HAYEHHE, O)OPMIICHHE. YK-4
9. BnaHku JOKYMEHTOB: HX POJIb U BHBI YK-4
10. Buapl 31€KTPOHHOMN MOANKCH VK-4
11. TlousTre 1OKyMEHTOOBOPOTA, EL0 OPraHu3aIHs, OOBEM YK-4
12. Dransl 1OKyMEHTOOGOPOTA. VK-4
13. JIoKyMEHTOOTOKH OpraHHU3alHiu. VK-4
14. Perucrpais JOKYMEHTOB: II€JIU, IPOLEAYPbI, IPUHIUIIBI YK-4
15. DnekTpoHHbII JJOKYMEHTOOOOPOT: OCHOBHBIE TIOHSATHS ¥ IIPEUMYIECTBA YK-4
16. TIprHIANET 3IEKTPOHHOTO JOKYMEHTO060pOTa YK-4
17. Haznauenne u ocHOBHBIE cBolicTBa CDJI. YK-4
18. Ocnosubie ¢pyukumn CH/I. VK-4
19. OcobennocTy npouecca CornacoBanus JOKYMEHTOB B JIEKTPOHHOM M TPAIUIIMOHHON (hopMeE. YK-4
20. Xapaktepucrrka nporpaMmuoro npoaykra «1C: JIokyMeHT0060poT 8. YK-4
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5.2.2. Tunosble TeCTOBbIE 3aJaHNUS 1JIsl OLIEHKH ¢()OPMHPOBAHHOCTH KOMIETEHIINH
TecThl A OLEeHKH KoMIeTeHINHA «Y K-4»

1) 3aconosox k mexcmy, smo:

a) HaMMEHOBaHME BHJIA JOKYMEHTA

0) uHpopManus, SBISIOUIAsICA TPEIMETOM COOCTBEHHOCTH U MOAJIEKAIIAsk 3alIUTE

B) U3JIO)KEHHE OCHOBHOT'O CMbICJIA TEKCTa JOKYMEHTA

') TEKCT, COJACPKAIIUI UCXOAHYIO HH(OpMAIIIO

2) Kakoii u3z pexeuszumoe OOKyMenma pacnoiazarom Ha Juyesol uiu 0OO0POMHOU CMOPOHE
nocieoHe2o TUCma OOKYMEeHmMa 8 1e60M HUICHeM Yaiy?

a) OTMETKa O KOHTpPOJIe

0) OTMETKa O 3aBEPEHHUH KOITHH

B) UJECHTU(PUKATOP AJICKTPOHHON KOTHH JOKyMEHTa

I') OTMETKa 00 UCITOJIHUTEIIS

3) Kakoti uz pexeusumos exurouaem 6 ceosi noumosslil aopec, Homep meieh)ona u opyaue céedenus
10 YCMOMPEHUI0 oOpeanu3ayuu?

a) rpud yTBepxaeHUS

0) HaMMEHOBAaHWE OpraHU3AINN

B) CIpaBOYHBIC JIaHHBIC 00 OpraHU3aIuu

I') OTMETKa 00 MCIIOTHHUTEE

4) Cmanoapmuviii 1ucm 6Oymazu ¢ B0CNPOU3BEOCHHOU HA HEM NOCMOSHHOU uUH@opmayuel u
Mecmom, 0meedeHHbIM OJisl NEPEMEHHBIX PEKBUZUMO8, IMO:

a) MpuKas

0) aHHOTAIHS

B) (opmysip

r) OJaHK TOKyMEHTa

5) B kaxux cnyuasx crnedyem Ha OOKymenme ogopmiame pexeusum «Mecmo cocmaenenus unu
U30anuss 0OKyMeHma»?

a) ecJIM aBTOPOM JOKYMEHTa siBjsieTcs punuan pupmsl

0) ecii B JTaHHOM JIOKyMEHTE MIPUCYTCTBYET peKBU3UT «CIpaBOYHbIE JaHHBIE 00 OpraHU3alun»

B) €CJIM Ha3BaHUE TEPPUTOPHUH, i€ HAXOIUTCS pUpPMa BXOIUT B €€ 0pUIIMAIbHOE HAMMEHOBaHUE

I') €CIIU IOKyMEHT o(opMIIeH Ha OJ1aHKe MHUChMa

6) He oaem 603mocHOCIU cUCeMamu3uposams 3anucu ¢opma pecucmpayuu OOKyMenmos
a) KapTouHas

0) *KypHaJlbHas

B) aBTOMAaTH3UPOBAHHAS

I') LIEHTpaJn30BaHHAas

7) Ocnosubimu yeasamu ucciedo8anus OOKYMEHNMONOMOKO8 OP2AHU3AYUY AGIAIOMCS
a) yJlydllleHHe KayecTBa 00pabOTKU JOKyMEHTAlUU

0) CBOEBPEMEHHOCTD MPEOCTABICHHS HHHOPMAITUT

B) YCKOPEHHUE JIBUKEHUS JOKYMEHTOB B OpraHU3aLuU

') MOBbIIEHUE 3PPEKTUBHOCTH YIIPABICHUECKON AESITEIbHOCTH

a. Ha ocnosanuu xakoco 0okymenma npouzgooumcst YHU4modicenue 0oKymenmayuu, 0is Komopoiu
3aKOHYUNCS CPOK XPAHEHUS.

a) mpuKasza

0) pacnopspKeHUs

B) aKTa

I') yKa3aHHUs



b. Ompasicaem cneyughuueckue ocobennocmu pabomel ¢ OOKymeHmayueu, XapakmepHvle Ojis
KOHKDEMHOU Op2anu3ayuu

a) 'OCT P 7.0.97-2016

0) MHCTPYKLHUSA IO JI€JIONPOU3BOJICTBY

B) HOMEHKJIATypa el

) MOJIOKEHHE O CTPYKTYPHOM MOJIpa3/iesieHun

10) He sensiemcs pynkyueti cucmemvl 3J1eKMPOHHO20 OOKYMEHmMoobopoma
a) 6€30MacHOCTh

0) TojIepKKa CHCTEMBI KOHTPOJIS KauecTBa

B) pallMOHAIILHOE CTPOCHUE

') BEpCHOHHOCTh

% TpaBUJIBHBIX OTBETOB Onenka
Kpurepuu ouenku tecra ot 60 u BbILIE 3a4TE€HO
MeHee 60 unu He nucain HE 3a4TEHO

5.2.3. Tunosble 3a1aHus A5 OlleHKH ¢POPMHUPOBAHHOCTH KOMIIETEHIM I

IIpakTHyeckoe 3a1anue sl OeHKH KoMneTeHuun «YK-4»
Onpenenutb peKkBU3UT (PEKBU3UTHI), Ha3BaThb MX (B coorBerctBuu ¢ ['OCT P 7.0.97-2016) u
HCIIPABUTh OIIMOKH B €ro (MX) 0(hOpPMIICHHH.

Kpurepun onieHKM NpoCThIX 3a1aHUi OreHka
CTy/IeHTHI BBITIONHSIOT BCE 3aJaHUs (JOMyCKas He3HAYNTENbHBIE MOTPEIIHOCTH) 3a4YTEHO
CTyaneHTH He BBITIONMHSIOT 3aJaHU JIN0O TOIYCKAIOT IPpyOble OITHOKH He 3a4TEHO

JlaGopaTopnasi pa6oTa 1 11 OlleHKM KOMIIeTeH U

O3znakoMuThcs ¢ ocHOBHBIM (yHKImoHanoM CIIC Koncynsrantlloc.

N3yunts rnaBHOe MeHIO cuUCTEMBI. [I03HAKOMHUTBCS C OCHOBHBIMH HHCTPYMEHTAMM IIOMCKa
JIPOKYMEHTOB: OBICTPBIN OUCK, KApTOUKa IMOMCKA, IPAaBOBOW HABUTATOP.

Haiitu T'OCT p 7.0.97-2016 Ha pa3paboTKy OpraHU3aIMOHHO-PACIIOPSIUTSIIEHON HHPOPMATHIIHH
U METOAUYECKHE peKoMeHnauuu K Hemy. M3yunts cBa3u nokymenra. Haiitu 'OCT ¢ tepmuHaMu 1o
nenonpousBoAcTBy. Bee cBazannsie 'OCT u meroanueckue peKOMEHIAIMU COXpaHuUTh B M30paHHOe
(manka «I'OCT» B cucteme koHcynbTraHTILJItocy). [loaroToButh ans nanbHeield paboThl Ha 3aHATUSAX
¢aiinet WORD ¢ tekcrom 'OC 1 MeTOTUYECKIX PEKOMEH AT,

JlabopaTopnasi pa6ora 2
O3HaKoMHUTKCS ¢ AeMo Bepcuel mporpammsbl 1C:JIokyMeHT0060poT 8
Crynenty Heobxonumo mpoiTh 1o cebiike: hitp://docflow.demo.1c.ru/docflow/ru_RU/

Br16paTh coTpyaHIKa U3 MPEJI0KEHHOTO CITUCKA (17151 KOMMEPUYECKO OpraHu3ainn)

O3HaKOMUTBCS C OCHOBHBIMU (DYHKIIMSMHU CHCTEMBI Ha IpuMepe yueOHoi 6a3bl JOKyMeHTOB [lemo-
Bepcuu. IloaroroButs otuer o0 paboTe C TOPUIIOKEHHWEM  pacleyaToK dKpaHHBIX  (opm
1C:JlokymMeHTO000pOT 8

6. YueOHO-MeTOAMYECKOEe U HH(POPMALIMOHHOE 00ecnedeHue JUCIUILIMHBI

a) OCHOBHAs TUTepaTypa:

1. beikoBa T.A., Ky3nemnora T.B., Cankuna JI.B. [lokymeHTanimoHHOE OOECTICUCHHUE YIPABICHUS
(HenompousBonctBo). Yuebnoe nmocodbue / HUL UHOPA-M, 2018. — 304c. ISBN:978-5-16-004805-5.
Pexxum noctymna: http://znanium.com/catalog/product/942800
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http://v8.1c.ru/doc8/index.htm
http://docflow.demo.1c.ru/docflow/ru_RU/
http://v8.1c.ru/doc8/index.htm
http://znanium.com/catalog/product/942800

0) JOTMOJIHUTEIbHAS TUTEpATypa:

1. DIEKTPOHHBIN HOKYMEHTOOOOPOT M obecreucHre OE30MaCHOCTH CTaHAAPTHBIMU CPEACTBAMHU
windows : yueoHoe mocodue / JI.M. Epnokumosa, B.B. Kopsokun, A.H. ITeuibkun, O.I'. 11IBeukoBa. —
M.: KYPC, 2019. - 296 c. — Pexxum noctyna: http://znanium.com/catalog/product/1001864

8) Ilpoepammnoe obecneuenue 1uyen3UOHHOe U C60OOOHO PACHPOCMPAHAEMOe
— Omnepanuonnas cucrema Microsoft Windows

[MTaket npuxiagaex nporpaMmMm Microsoft Office

— IIpaBoBas cucrema «KOHCYIBTaHT ILITIOCH»

1 C:IIpennpusrtue 8

— bpayszep Google Chrome

2) Unmepnem-pecypcoi

— Caiir o cucreme nporpamm 1C npennpusitue 8: https://v8.1c.ru/overviewl/,

— Jlemo-Bepcuu nporpammbl 1C Jlokymentooboport: http://v8.1c.ru/doc8/demo/index.htm
— Hayunas snexkrponHnas 6ubnnoreka: https://elibrary.ru/project_risc.asp

— Hanwmonanenas miardopma oTkpeiToro oopasosanus: https://openedu.ru/

— ApxXUB BemymMX 3amaJHbBIX HAay4dHBIX JKYpHaJIOB Ha poccuiickoii miargopme HONKOH:
http://archive.neicon.ru/xmlui/

—  Komnekuus KYPHAJIOB Economics, Econometrics and Finance:
https://www.sciencedirect.com/#open-access [/lara oopamienus 08.11.2019]

— ECM-Journal.ru — moptan 06 opraHu3aiuy 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa WU YIpPaBICHUU

JICTIOTIPOU3BOICTBOM, [3JICKTPOHHBIH pecypc]: nHTepHeT-mopTait. url: http://ecm-journal.ru

— HesaBucHMBIi TOPTAI O CHCTEMaX AJIEKTPOHHOTO JIOKyMeHTooOopoTa: http://www.doc-online.ru

— AdanaceeB A. Metonbl ynpaBieHHs JOKYMEHTOOOOpPOTOM B opraHuzauuu // Marepuasnsl
koH(pepermmu «OducHbie MHPOPMAITMOHHBIE cHCTeMbI «96y» [DekTpoHHBIN pecypc. Pexxum mocryma:
http://citforum.ru/ofis/ofis96/index.shtml

— OBC «Opaiit». Pexxum nocryna: http://biblio-online.ru

— OBC «KoncynbTaHT cTyaeHTa». Pexxum nocryma: http://www.studentlibrary.ru

— OBC «Jlanby». Pexxum pocrymna: http://e.lanbook.com/

— OBC «Znanium.com». Pexxum goctyma: Www.znanium.com

0) npogeccuonanvuvie 6azvl OAHHBIX U UHDOPMAYUOHHBLE CNPABOYHbLE CUCTEMbL

— baza gaHHbIX pereH3upyeMoit aureparypsl Scopus: https://www.scopus.com [26.10.19]
— basa nanneix Web of Science: https://apps.webofknowledge.com [26.10.19]

— I'APAHT. UudopmanmonHo-nipaBoBoii nmoprai: http://www.garant.ru/

— IlpaBoBas cucrema «KOHCYIBTaHT TLTIOCH

\]

. MaTtepuajibHO-TEXHH4YECKOe o0ecreyeHne 1 CUNIITTUHbI

[TomereHus: TPENCTABISIIOT COOOM ydeOHBbIE ayIUTOPUU Ui TPOBENCHUS YUeOHBIX 3aHSATHUH,
OCHaIlleHHBbIE O000pyJOBaHWEM W TEXHUYECKHMMH CPEACTBAMU OOYYEHHS: MPOEKTOpP, KOMIIBIOTEPHI,
yaeOHast MeOenb (CTOJIbI, CTYIb).

[TomerieHust sl CAMOCTOSITENILHON PabOThl 00YJAIOIIMXCSl OCHAIIEHBI KOMIIBIOTEPHON TEXHHUKOM C
BO3MOXXHOCTBIO TOAKTIOUEHUss K cetn «VHTepHeT» U 00ecmedeHbl JOCTYIIOM B JJICKTPOHHYIO
nH(pOpMaMOHHO-00pa30BaTEIBLHYIO CPEY BYy3a.
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